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The host c ity for the 2011 USATF Nationa l Junior Olymp ic  Cross Country Champ ionships (the “ Champ ionships” ) must be in the East Zone of 
the United  Sta tes (c omprising the fo llowing Assoc ia tions: Ad irondack, Connec tic ut, Florida , Georg ia , Kentuc ky, Lake Erie, Long Island, 
Ma ine, Metropolitan, Mic higan, Mid -Atlantic , New England, New Jersey, Niaga ra , North Carolina , Ohio, Potomac  Va lley, South Carolina , 
Three Rivers, Virg inia , West Virg inia ).  Therefore, no b id  app lic a tions from b idders p roposing to host the Champ ionships in a  loc a tion outside 
the East Zone will be considered .   
 
Please forward  one (1) c opy of the c omp leted  app lic a tion with supporting  ma teria ls to Tric ia  Floyd , Grass Roots Programs Manager, USA 
Trac k & Field , 132 East Washington, Suite 800, Ind ianapolis, IN 46204; one (1) c opy to Lionel Leac h, Youth Athletic s Division Cha ir, 202 Map le 
Avenue, Irvington, NJ 07111; and  one (1) c opy to Linda  Ellis, Youth Athletic s Division Sec reta ry, 1889 Brigadoone Lane, Florenc e, SC 29505.   
 
Prior to forward ing your b id  app lic a tion to us, p lease make sure tha t you have: (1) inc luded  a ll requested  information and  a ttac hments, (2) 
ob ta ined  a ll necessa ry signatures, (3) c onsulted  with the loca l USA Trac k & Field  (USATF) Assoc ia tion, and  (4) read  and  understand  the 
b idder sta tement whic h is loc ated nea r the end  of this b id  app lic a tion. Applic ations are due July 31, 2009. 
 
For assistance in c omp leting  this Bid  App lic a tion p lease c ontac t Lionel Leac h a t (917) 913-5505 or lionel@youthusatf.org  or Tric ia  Floyd  - 
(317) 713-4695 or Tric ia .Floyd@usa tf.org. 
 
Part I – Princ ipal Contac ts     PLEASE PRINT LEGIBLY OR TYPE 
Bid  Submission Date: 
 

Event Site: 
 

Event Organizer/ Bidder: 
 
Contac t Name:  Tel. (W): 
 
Add ress:  Fax: 
 
   Cell: 
 
Website Address:  E-ma il: 
 
Event/ Rac e Direc tor (if d ifferent from above): 
 
Name: Tel. (H): 
 
Add ress  Tel. (W): 
 
 Fax: 
 
E-ma il: Cell: 
 
Fac ility Direc tor (if d ifferent from above):     Tel. (H): 
 
Name: Tel. (W): 
 
Add ress:  Fax: 
  
E-ma il: Cell: 
 

Part II – Year and National Championship Event Sought 
 
Year:    
 
       2011 
(East  Zone) 

 
Event:     
 

 USATF Na tiona l Junior Olymp ic  Cross Country Champ ionships    
 

 
 
 
 
 
 
 
 

USATF NATIONAL JUNIOR OLYMPIC 
CROSS COUNTRY CHAMPIONSHIPS 

 BID APPLICATION 
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Part III – Bid Award Proc ess 
 

The Champ ionships will be awarded a t the USATF Annua l Meeting to be held  in Ind ianapolis, IN Dec ember 2-6, 2009.  Site selec tion will be 
made from among those fully and  p roperly c omp leted Bid  App lic a tions submitted  to USATF tha t a re ac companied  by a  refundab le Bid  
App lic a tion fee payab le to “ USA Track & Field ”  in the amount of Two Thousand Five Hundred  Dolla rs ($2,500.00).  Fina lists w ill be 
rec ommended by the site eva lua tion c ommittee selec ted by the Youth Athletic s Division, and the host c ity w ill be selec ted by a  ma jority 
vote of the Youth Athletic s delega tes p resent a t the session of the Annua l Meeting a t whic h the vote is taken.  The suc cessful Bidder will be 
required to pay a  Two Thousand  Five Hundred Dolla r ($2,500.00) rights fee to USATF on the date the Champ ionships a re awarded.  

Part IV – Junior Olympic  Marks, Images, and Terminology 
 
Bidder hereby agrees to the terms and c ond itions set forth in ADDENDUM “ G”  with respec t to c ommerc ia l and other use of Junior Olymp ic -
rela ted marks, images and terminology.   
 

Part V – Event Deta ils 
 

1) Event Site (Fac ility or Pa rk Name & City, Sta te):   
 
 
2)  Event Title (USATF Reg. 4-B):  USATF NATIONAL JUNIOR OLYMPIC CROSS COUNTRY CHAMPIONSHIPS 
 
3) Event Date:   DECEMBER 10, 2011             
 
4) Please enc lose a  c ourse map, showing c ourse layout, in ac cordance with USATF  Competition Rule 304.  Ind ic a te on c ourse map the 

loc a tion of reg istra tion center, sta rt line, a id  and med ic a l sta tions, sp lit markers, finish line, to ilet fac ilities, and med ia  fac ilities (if 
app lic ab le). 

 
5) Please a ttach a  History Sheet listing  Assoc ia tion, Reg iona l, Na tiona l, or other Champ ionships held  on this site. 
 
6) Attac h an Entry Form for a  p revious Cross Country event c onduc ted  by Bidder (if any). 
 
7) Course Composition (% Aspha lt,   Average Width of Course:   Na rrowest Wid th of Course and 
  Conc rete, Paved , Unpaved, etc .):                   where it oc c urs a long the Course: 
 
 
8) Course Rec ords (if App lic ab le): 
  Division  Rec ord  Holder  Nationa lity   Time  Da te  
 
 
 
9)  Weather Cond itions for this time of yea r: 
 Average temperature during rac e time: Average humid ity: Average wind: 
 
 

Part VI – Assoc iation (Attac h Additional Sheets with Responses) 
 

1) Loc a l Assoc ia tion: 

 President Name: 

 Telephone: 

 Fax: 

 E-ma il:   
 
See www.usatf.org/ Assoc iations to loca te the app rop ria te c ontac t information for your loc a l USATF Assoc ia tion.   
 
2)  Briefly exp la in the role of the loc a l Assoc ia tion, its offic ia ls, and/ or other servic es in the p lanning or stag ing of the event.  

(Attach add itiona l sheets if necessa ry.)   
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Part VII – Local Organizing Committee Deta ils (Attac h Additional Sheets with Responses) 
  

A. USATF Requirements: 
1) USATF serves a  rac ia lly, c ultura lly, soc io-ec onomic a lly, and otherwise d iverse c onstituenc y.  The organization seeks to c reate 

meaningful opportunities for partic ipa tion of women, rac ia l and  ethnic  minorities, and persons with d isab ilities, and enc ourages 
entities hosting  our Na tiona l Champ ionships to do the same.  It is the polic y of USATF to encourage the use of Minority Business 
Enterp rises (“ MBE’s” ) and to p romote full and  equa l business opportunities for MBE’s in b id  contrac ting  for c hamp ionship  events. 

2)  The suc c essful Bidder sha ll p rovide a  management team c onsisting  of persons with tec hnic a l, administra tive, sa les, marketing, and 
p romotions expertise, as well as support sta ff, suffic ient to p lan, host, and c onduc t a  first c lass Champ ionships event tha t is ab le to 
fulfill the c ond itions deta iled  in this b id  app lic a tion and subsequent agreements. 
 

Bidder’ s Initia ls     
 

B. Bidder to Attac h the Following: 
 1) The lega l name, add ress, web page URL address, te lephone and  fax numbers, and the lega l form of the sponsoring organiza tion 

b idd ing for the Champ ionships, if d ifferent from tha t listed  in Part I. 
 2) List the names and  p rofessiona l bac kground  informa tion of key management personnel who will be responsib le for the c onduc t of 

the Champ ionships.  Provide an organiza tiona l c ha rt or listing  of the p roposed  event management team.   
 3) Deta iled  informa tion c onc erning the host organiza tion’ s experience in stag ing major a thletic  c ompetitions or other events.  Please 

spec ify the event name(s), da te(s), na ture of event, budget, number of c ompetitors/ pa rtic ipants and  a ttendance figures. 
 4) Name other organiza tions, if any, tha t w ill c onduc t or assist in the c onduc t of the event.  Exp la in the rela tionships and 

responsib ilities of any suc h organiza tions.  Inc lude their event experienc es and key personnel bac kground  informa tion. 
 5) Attac h the c ontrac t or lease agreement with the fac ility where the Champ ionships is to be held , as app rop ria te.  Exp la in the 

responsib ilities of the fac ility’ s management organiza tion during the Champ ionships. 

Part VIII – Business Issues (Attac h Additional Sheets if Nec essary) 
 

A. USATF Requirements: 
1) Bidder is required  to pay a  refundab le app lic a tion fee in the amount of Two Thousand Five Hundred  Dolla rs ($2,500.00).  The 

winning Bidder’ s app lic a tion fee will be reta ined  as a  c ontrac t deposit and may be app lied  by USATF to remedy Bidder’ s 
unfulfilled  ob liga tions with respec t to the c onduc t of the Champ ionships.  Upon fina l award of the Champ ionships, the winning 
Bidder will be required to pay a  rights fee in the amount of Two Thousand  Five Hundred Dolla rs ($2,500.00), in add ition to the 
c ontrac t deposit. 

 2) The suc c essful Bidder will be required  to exec ute USATF’s forma l Champ ionships agreement on or before Februa ry 15, 2010.  
Bidder’ s fa ilure to do so sha ll g ive USATF the right to award  the Champ ionships to a  d ifferent b idder.  

3) The suc c essful Bidder must demonstra te its financ ia l responsib ility to pay a ll of the expenses and  show evidenc e of financ ia l fitness 
to c onduc t the Champ ionships, inc lud ing p rovid ing USATF with period ic  financ ia l sta tements from the da te of award through the 
c ompetition, as requested . 

4) The suc c essful Bidder may only c ontrac t w ith sponsors, supp liers, or vendors app roved by USATF.  This app rova l must be ob ta ined 
in writing.  No sponsor, supp lier, or vendor may assoc ia te itself w ith the Champ ionships, the Champ ionships name, or the 
Champ ionships logo, w ithout the exp ress written app rova l of USATF.  No sponsor, supp lier, or vendor that is not a  USOC sponsor, 
supp lier, or vendor may be assoc ia ted  with the Champ ionships, the Champ ionships name, or the Champ ionships logo, and  even 
then, only with USATF approva l. 

5)     The suc c essful Bidder will be required to p romote and advertise the Champ ionships in a  first c lass manner emp loying a ll c ustomary 
means (p rint, rad io, te levision, website, etc .).  All p roposed  advertising c opy, designs, photos, d rawings, and  logos must be 
app roved  in writing  in advance by USATF’s Marketing and  Lega l Departments, p rior to pub lic a tion.   

 6) All entry fees sha ll be reta ined  by the suc c essful Bidder. Maximum entry fees for the Champ ionships a re estab lished  by the USATF 
Youth Athletic s Committee (See Part XIII, pa ragraph 3).     

 7) Revenue from the c rea tion and sa le of Champ ionships merc hand ise bea ring USATF Marks or Olymp ic -rela ted  marks, images or 
terminology must be app roved in advanc e by USATF.  USATF reserves the right to conduc t its own merc hand ising ac tivities a t the 
Champ ionships or to engage a  vendor to sell USATF merc handise.  The Bidder sha ll p rovide, a t no c ost, a  loc ation for suc h sa les in 
a  high-tra ffic  a rea  a t both the meet hotel headquarters and  a t the fac ility. Add itiona lly, USATF reserves the right to purc hase 
exc lusivity rights from the Bidder and  ac t as the sole rep resenta tive for the sa le of Champ ionships merc hand ise. USATF agrees to 
notify the Bidder by June 15, 2010 if suc h a  dec ision is made. At whic h time, the transfer of merc hand ise rights sha ll be negotia ted 
in good  fa ith between USATF and  Bidder. 

 8) Revenue from non-merc hand ise c onc ession sa les will be reta ined by the suc cessful Bidder. 
 9) The suc c essful Bidder may c reate an exposition a rea p rovided that sponsors and  supp liers designa ted by USATF a re g iven free 

space.  USATF will notify the succ essful Bidder by Sep t. 15, 2011 of any sponsor or vendors interested in sec uring a  space in the 
exposition a rea.  The suc cessful b idder will reta in revenue from exposition booth renta l. 

 10) Within sixty (60) days of the c onc lusion of the Champ ionships, b idder sha ll submit a  c omp lete financ ia l ac c ounting of the 
Champ ionships, inc lud ing a  hotel room p ic k-up  report to the Cha ir of the USATF Youth Athletics c ommittee and the Manager of 
Grass Roots Programs. 

11)   Revenue from p rotest fees c ollec ted sha ll be reta ined  by USATF. 
 12) Revenue from b ib  number rep lac ement fees sha ll be reta ined by USATF. 

Bidder’ s Initia ls     
B. Bidder to Attac h the Following: 
 1) A p roposed Champ ionships budget. (See “ Samp le Budget Temp la te”  in ADDENDUM B.) 
 2) A p roposed insuranc e and risk management p lan for the Champ ionships.  Genera l Liab ility, Direc tors’  and Offic ers’ , Automotive 

Liab ility, Workers’  Compensa tion, and  other insuranc e polic ies will be required with limits and  polic y deta ils to be determined.  
(Note: Genera l Commerc ia l Liab ility Coverage is p rovided with a  USATF sanc tion.  (See Part XIII, pa ragraph 9 below.) 

 3) Deta ils of any Champ ionships merc hand ise the Bidder wishes to c reate and  sell. 
 4) Deta ils of antic ipa ted  c onc ession sa les a t Champ ionships. 
 5) Deta ils of antic ipa ted  exposition a rea with booth size(s), renta l c osts, and  site map. 
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USA TRACK & FIELD and USOC OFFICIAL SPONSORS 
 

The fo llowing a re the existing  Offic ia l/ Na tiona l sponsors of USA Trac k & Field  as of Ap ril 1, 2009.  Bidder should  period ic a lly c hec k the USATF 
website for upda ted sponsor/ supp lier informa tion.   
 
USATF Sponsors  Produc t Ca tegory USATF Supp liers  Produc t Ca tegory 
Nike  Sports apparel and  ac c essories                 Gill   Athletic  equipment 

VISA  Financ ia l payment servic es (c red it and deb it Hasty Awards                  Meda ls and  Awards 
  c a rds, ATM ca rds, stored  va lue c a rds,       
 traveler’s c hec ks, vouchers, and  elec tronic  Ludus Tours                              Travel, tour and     
 p roduc ts/ servic es payment)                                     hosp ita lity pac kages 
   
 
24-Hour Fitness Hea lth c lub fac ilities 
 
The Hershey Company Confec tionery p roduc ts, gum and  other 
 b rea th freshener p roduc ts, milk mod ifiers,  
 desserts and ic e c ream topp ings, baking  
 p roduc ts, non-c hocola te confec tiona ry 
 snac k food  p roduc ts 
MBNA                             Affinity Card  
 

Bidder’ s Initia ls     
 
Part IX – Housing and Meals (Attac h Additional Sheets with Responses) 
 
A. USATF Requirements: 
 1) Bidder must ensure tha t adequa te hotel rooms or other app rop ria te housing a re ava ilab le to ac c ommoda te the expec ted 2,500 

or more a thletes, p lus c oaches, offic ia ls, and  family members who will a ttend  the Champ ionships. 
 2) Bidder must be ab le to sec ure a  headquarters hotel(s) tha t w ill reserve an adequa te room b loc k for pa rtic ipants and spec ta tors, 

up to four (4) days p rior to Champ ionships.  
 3) Bidder must ensure tha t adequa te eating  estab lishments or food  servic e a rrangements will be ava ilab le for pa rtic ipants and 

spec ta tors a t the Champ ionships. Suc h food  a rrangements sha ll offer a  va riety of foods suc h as fresh fruit, sandwic hes, p izza , and  
hea lthy foods a t a  low c ost. 
 

Bidder’ s Initia ls     
 
B. Bidder to Provide the Following: 
 1) The names of hotels or other p roperties tha t w ill pa rtic ipa te in your p roposed housing p lan, the number of rooms ava ilab le for 

pa rtic ipants a t the pa rtic ula r hotels and / or p roperties, p roposed ra tes (with or w ithout mea ls) for sing les, doub les, trip les, suites 
etc ., as well as meeting room space ava ilab ility.  Ind ic a te d istanc es from rac e c ourse. 

 2) Name of headquarters hotel and  ind ic a te meeting rooms ava ilab le for USATF use, if necessa ry. 

 3) Is other housing ava ilab le nea r the c ourse a t va ried ra tes? Yes No    (If yes, p rovide deta ils) 

 4) If b idder is p roposing to use loca l c ollege and university on-c ampus housing, p lease p rovide informa tion about room ava ilab ility, 
loc a tion of eac h dorm and d ining fac ility in re la tion to the c ourse, c osts per room (with or w ithout mea ls), type of room, number of 
persons per room, and whether c lima te c ontrol systems a re ava ilab le in each room (i.e. a ir-c ond itioning, hea t, etc .)  If ba throoms 
a re sha red, ind ic a te how they a re sha red. Note: On-c ampus housing should  be a  sec ondary housing resourc e.  Such housing is 
adequa te for some a thletes, offic ia ls, and  others. 

 5)  List ea ting  estab lishments within easy wa lking and  d riving d istanc es of a ll p roposed  housing p roperties submitted .  Spec ify 
restaurant d ining hours. 

 6) Please ind ic a te if any hosp ita lity a rrangements a re p lanned (i.e. welc ome func tion or pasta  d inner etc .)  Desc ribe p roposed  
hosp ita lity a rrangements, if any, on-site a t finish line and / or key housing p roperties for a thletes, c oac hes, meet offic ia ls, and / or 
USATF VIP guests. 
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Part X – Travel, Transportation, and Parking 
 
A. USATF Requirements: 
 1) Bidder must ensure tha t the host c ity has adequa te transporta tion fac ilities and c apab ilities for those managing, pa rtic ipa ting in, 

or a ttend ing the Champ ionships. 
 2) Bidder must p rovide adequate pa rking a rrangements a t the competition site for pa rtic ipants, the Youth Committee, USATF sta ff, 

and any VIPs designated  by USATF. 
Bidder’ s Initia ls     

 
B. Bidder to Attac h the Following: 
 1) Name a ll a irlines servic ing the loc a l a irport(s) and  the number of flights in and  out of host c ity eac h day.  List any a irlines with ma jor 

hubs in or nea r host c ity. 
 2) Distance from a irport to eac h hotel and  c ompetition site.  Ind ica te whic h hotels p rovide free a irport shuttles. 
 3) A list of transporta tion systems within your c ity/ c ommunity ava ilab le for pub lic  use and p rovid ing ac cess to the race c ourse and  

hotels.  Ind ic a te p lan for c oord ina tion of race and  transporta tion routes with sta te and  loca l authorities, if app lic ab le. 
 4) List c ompanies that p rovide rent-a -c a r servic es, taxis, limousine, and  any other transporta tion rela ted informa tion. 
 5) Desc ribe pa rking a rrangements a t c ompetition site, inc lud ing p lans for VIP and USATF sta ff pa rking. 
 

Part XI – Promotion, Advertising, and Public ations 
 
A. USATF Requirements: 

1)    The suc cessful Bidder sha ll c onsult w ith USATF to op timize pub lic  awareness of the Champ ionships.  The suc c essful Bidder sha ll use 
its best efforts to p romote the Champ ionships, inc lud ing through p rint, pub lic  re la tions, rad io, te levision, Internet, and p rint 
pub lic a tions, to genera te substantia l spec ta tor and  community support and  extensive nationa l awareness of the Champ ionships.  
The suc c essful Bidder sha ll c onsult w ith USATF’s Marketing  Department p rior to engag ing in any p romotiona l or advertising 
ac tivities. 

2)     The suc c essful Bidder sha ll c rea te a  Champ ionships logo whic h sha ll be app roved  in writing  by USATF’s Marketing & Lega l 
departments p rior to any use of the logo.  The logo sha ll inc lude the full c hamp ionship  name, the USATF logo, the yea r (2011), and  
may inc lude a  design element whic h symbolizes the event’ s loc a tion. 
 

Bidder’ s Initia ls     
 
B. Bidder to Provide the Following: 
 1) Desc ribe p lan for c rea ting awareness of and p romoting the Champ ionships via : 
  a ) p rint advertising, 
  b ) pub lic a tions, 
  c ) e lec tronic  or d ig ita l med ia  (rad io, te levision), 
  d ) Internet, 
  e) other. 
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Part XII – Fac ilities and Equipment 
 
A. USATF Requirements: 
 Bidder must p rovide a ll nec essary fac ilities and  equipment to host a  first c lass c ross country c ompetition with 3 km, 4 km and 5 km 

c ourses that can hand le up  to 350 runners.  Such fac ilities and equipment inc lude: 
 

1) Sec ure indoor fac ility to c onduc t the opening ceremonies on the Friday before the c ompetition.  The fac ility must be la rge 
enough to seat 2,500 peop le.   1,300 of the seats should  be for an a thlete sec tion.  The a thletes will marc h into the Opening 
Ceremony and then be sea ted in the a thlete sec tion.  A stag ing a rea outside of the ma in a rena  must be ava ilab le that is la rge 
enough to organize and  stage up to 1,300 a thletes.   The stage should  be setup with 5 c ha irs for USATF VIPs.    

Opening and Award  Ceremonies 

2) Sec ure indoor fac ility for award p resenta tion a fter c omp letion of the meet.  The fac ility must be la rge enough to sea t 2,500 
peop le.    

Cross Country Fac ilities 
 3) Sta rting line and  c ourse markings, turns, and  flagg ing sha ll be made of qua lity materia l and  sturdy enough to hold  up  through a ll 

rac es and  inc lement wea ther.  All turns a re to be flagged, ga ted, and c olor coded  per USATF Rule 244.3. 
4)     Snow fenc ing and rop ing for the perimeter of the sta rt and  finish line a reas, to separa te spec ta tors from c ompetitors. 

 5) Straw and  sand  for sta rt and finish lines, in event of inc lement weather.  
 6) Approxima tely twenty (20) port-a -potties a t the sta rt/ finish a rea  and twenty (20) a t the c ompetition stag ing a rea. 
 7) A sec ure, easily ac c essib le loc ation for a ffixing  Champ ionships results, p rotec ted  from weather elements, for viewing by a thletes 

and c oaches. 
8)     The sta rt line a rea  sha ll be setup ac c ord ing to the d iagram in Addendum C. 
9)     The finish line c hute system sha ll be setup ac c ord ing to the d iagram found  in Addendum D. 

 Results and  Timing Setup and Equipment 
 10) A Transponder (c hip ) system must be used  to sc ore and time the rac es.  The Bidder will be responsib le for this cost unless USATF has 

a  c urrent supp lier re la tionship  to c over the c ost. 
11)   Two scoring back-up systems sha ll be in p lac e to supp lement the transponder system.   

a .    Video bac kup– A minimum of two finish line c olor c ameras (Lynx p referred ) c ap turing the finish of eac h rac e sha ll be used .   
Cameras must be on sca ffo ld ing a t least 6 feet high.  One of the c ameras sha ll be pointed  stra ight on the finish line a t a  
height suffic ient tha t c hute works do not obstruc t the c amera ’s view.   Eac h camera sha ll be c onnec ted  to an image 
c ap turing device (VCR, DVR, etc .) and p rovisions ava ilab le to view the images.  The ab ility to review the c ap tured  images 
in slow motion must be ava ilab le.  If c ameras a re portab le, bac k up  batteries must be ava ilab le.  All finish line c ameras 
must be tested p rior to first race to make sure camera ang les are c orrec t. 

b .     Voic e bac kup – A voic e rec order sha ll be p rovided  for eac h c hute to voic e rec ord  the b ib  numbers of the a thletes. 
 12) Hy-Tek software sha ll be used to manage the entry da ta .  (See Part XIV, pa ragraph A-1 for more informa tion). 
 13) A minimum of two c loc ks sha ll be p laced a t the finish line.  The c loc ks sha ll have adequa te ba tteries or a  d irec t power sourc e.  

One of the c locks must be visib le to the a thletes as they c ross the finish line.  All spec ta tors near the finish line should  be ab le see a  
c loc k.   

 

a . Athlete Check-in tent (60’  x 80’ ) p laced behind the finish line.  This tent must be sec ured  so only a thletes a re permitted  to 
enter the tent.   

Event Management Support Requirements 
 14) Opera tions tra iler(s), 10 ft by 40 ft w ith three (3) separa te sec tions, and  with a  door opening measuring a t least 30 inc hes, to house 

Champ ionships management, and tha t ac c ommodates tab les/ desk c ha irs, e lec tric a l power and outlets (and  back up system) to 
run a  la rge c op ier, c omputers, p rinters, faxes, te lephones, and  other app rop ria te equipment and  personnel. (See ADDENDUM F for 
Tra iler d iagrams.) 

 15) Tent or tra iler, w ith power source, to house finish line timing opera tions. 
 16) One (1) c opy machine with a ll supp lies (inc lude 8 c a rtons of paper, toner, etc ).   
 17) Athlete packet p ic kup  fac ilities a t headquarters hotel and event site.  Pac ket p ic kup sha ll take p lac e on Thursday and Friday a t 

the headquarters hotel and  then on Saturday a t the c ompetition venue.  The packet p ic kup  fac ility a t the headquarters hotel 
sha ll be a t least 3,000 square feet.   The packet p ic kup  a rea  a t the c ompetition venue sha ll be a  minimum of 20’  x 40’ . 

 18) Add itiona l tents as fo llow (a ll should  be hea ted  if tempera tures a re below 40 degrees):   

b . Offic ia ls Tent (30’  x 30’ )  
c . Med ic a l tent (20’  x 40’ ) 

        19)   Three (3) c omputers. Computer p rogramming sha ll be used  with a  minimum of two (2) c omputers and a  bac k-up computer. 
 20) High speed p rinter for results. 
 21) Six (6) golf c a rts or ga tors for mob ility a round  course. 
 22) Portab le pub lic  add ress systems for sta rter and c lerk a t c hec k-in. 
 23) Separa ted and  secure c lerking a rea  with tab les in permanent build ing or tents. 
 24) Fifteen (15) Motorola -type, multi-c hannel wa lkie-ta lkies for LOC and Competition Meet Management team use, w ith two-thirds 

(2/ 3) having headsets. 
Bidder’ s Initia ls     

B. Bidder to Attac h the Following: 
1) A written letter from the fac ilities’  highest ranking offic ia l (President, CEO, Chanc ellor, etc .) ind ic a ting  tha t it w ill make the fac ility 

ava ilab le to the suc c essful b idder and USATF for the Champ ionships, inc lud ing setup p rior to and  b reakdown a fter the 
Champ ionships.   The letter sha ll deta il the p relimina ry estima ted  fees assoc ia ted with the use of the fac ility. 

2)     A list and  desc rip tion of fac ilities and equipment from Part XII-A that Bidder c urrently has a t its d isposa l. 
 3) A list of fac ilities and equipment from Part XII-A tha t Bidder does not currently have ac c ess to and ind ic a te p lans for sec uring 

these items. 
4) Plans for loc a tion of a thlete pac ket p ic kup , a thlete c hec k-in tent, awards a rea, and  opera tions tra iler.  A p relimina ry map of the 

c ourses should  a lso be p rovided . 
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Part XIII – Championships Management 
 
A. USATF Requirements: 

 1) The Competition Rules of USATF sha ll govern the c onduc t of the Champ ionships. 
2) Notwithstand ing the grant of rights c onta ined  in Part IV  above, USATF and the Cha irperson of the Youth Committee sha ll 

c ollabora te with and exerc ise overa ll supervision over the succ essful Bidder’ s p lanning for management and c onduc t of the 
Champ ionships, and  sha ll have sole responsib ility for the c onduc t of the Champ ionships competition.  Spec ific a lly, USATF’s 
Competition Management Team (as defined  herein) sha ll have overa ll responsib ility for and  sha ll oversee a ll aspec ts of the 
c onduc t of c ompetition during the Champ ionships.  It is exp ressly understood  by both pa rties tha t USATF’s Competition 
Management Team has fina l authority during the c ompetition with respec t to the conduc t of the Champ ionships. 

3) USATF has estab lished the fo llowing maximum entry fees for the Junior Olymp ic s:  Twenty ($20.00) Dolla rs for the na tiona l meet.  
The meet informa tion (internet and p rinted  information booklet) sha ll spec ify la te fees of Ten ($10.00) Dolla rs to be c ha rged  by the 
suc c essful Bidder for p roc essing inc omp lete entries. (i.e. missing b irth c ertific a tes, verific a tion of age, etc .)  Five Dolla rs ($5.00) may 
be c ha rged for lost race numbers 

 4) USATF will c rea te and ma inta in the offic ia l Champ ionships website and  the Passport booklet (whic h is d istributed a t the Regiona l 
Champ ionships to a thletes and c lubs who qua lify for the Champ ionships). Bidder sha ll work with the Manager of Grass Roots 
Events and  Programs and  the Youth Committee in p rovid ing the necessa ry information and  deta ils for the website and  Passport.   

        5) The c ompetition schedule sha ll be determined by USATF.  The sc hedule sha ll be determined a t the USATF Annua l Meeting the yea r 
before the event is held . 

6) Bidder must opera te a  Champ ionships and host c ity information booth for pa rtic ipants and spec ta tors a t the pac ket p ic k-up 
a rea . 

7) Opening ceremonies will be held  on the evening p rior to c ommencement of Champ ionship  events. A pa rade of a thletes sha ll be 
inc luded and the a thlete’ s oa th sha ll be administered (See Part XII-A-1 for more deta ils) 

8) Forma l meda l p resenta tion with awards stand  and pub lic  add ress system must be p rovided  by the suc c essful Bidder.  Pursuant to 
the p roc edures outlined in USATF Competition Rule 305 (5), ind ividua l awards will be furnished by USA Trac k & Field  for the 
c ompetitors finishing in the top  twenty-five (25) p lac es in each d ivision. Bidder must p rovide trophies/ awards to first three (3) teams 
in eac h age d ivision.  

9) Bidder sha ll ob ta in a  USATF sanc tion for the Champ ionships and  sha ll have in p lac e Comprehensive Genera l Liab ility insuranc e 
with an insurance c ompany or c ompanies ac ceptab le to USATF, whic h sha ll p rovide liab ility coverage with a  limit of not less than 
One Million Dolla rs ($1,000,000)  per oc c urrenc e and  Five Million Dolla rs ($5,000,000) aggrega te.  Bidder sha ll sec ure adequate 
add itiona l insuranc e c overage extend ing to automotive, worker’ s compensa tion and Direc tors and  Officers Liab ility.  Bidder sha ll 
indemnify USATF aga inst liab ility for c la ims or losses resulting  from Bidder’ s uninsured ac ts or omissions.  

10) Suc c essful Bidder must send rep resenta tives of its Champ ionships race management team, as observers, to the 2010 Nationa l 
Junior Olymp ic  Cross Country Champ ionships.  Bidder’ s rac e management team must a rrive no la ter than the first day of a thlete 
pac ket p ic k-up. 
 

Bidder’ s Initia ls     
 

Part XIV – Championships Information, Entries and Results 
 
A.  USATF Requirements: 

1) The suc c essful Bidder sha ll utilize Hy-Tek meet management software to ac cept entries into the Champ ionships.    USATF will 
p rovide the meet setup  d isk to the suc cessful b idder and  work c losely with the suc cessful b idder and the sixteen reg iona l meets to 
ensure entries from the reg iona l c hamp ionships a re sent in a  timely manner and in a  forma t tha t c an be ac cep ted effic iently.   

 2) The USATF web  site sha ll be the exc lusive host of the Champ ionships results. 
 

Bidder’ s Initia ls     

Part XV – National Youth Committee/ Competition Management Team 
 
A. USATF Requirements: 

 1) Bidder will be responsib le for a ll expenses assoc ia ted with one p re-selec tion site visit by up to four (4) USATF sta ff and Youth 
Committee rep resenta tives.  In add ition, Bidder sha ll be responsib le for the expenses assoc ia ted  with up to two (2) fo llow-up  site 
visits, by no more than four (4) persons p rior to the Champ ionships, whic h may inc lude USATF sta ff. (See ADDENDUM “ A”  for the 
On-Site Visit Agenda .) 

 2) Two (2) days before, during, and  one day a fter the Champ ionships Bidder sha ll p rovide hotel rooms, transporta tion to and  from 
their respec tive home c ity, the a irport and  the hotel, the hotel and c ompetition fac ilities as well as mea ls and  hotel rooms for up  
to six (6) meet management and  tec hnic a l sta ff as designated  by USATF.   

 3) Bidder sha ll p rovide transporta tion between the a irport and the hotel, the hotel and  the c ompetition fac ility, mea ls and  hotel 
rooms for up  to fifteen (15) Reg iona l Coord ina tors, or suc h other meet management personnel designated  by USATF. 

 4) Bidder must p rovide three (3) full-size renta l c a rs and  one (1) seven-passenger van, inc lud ing da ily insuranc e c overage, for use of 
the Youth Committee and USATF sta ff, a t no c ost to USATF. 

 
Bidder’ s Initia ls     
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Part XVI – Offic ia ls 
 
A. USATF Requirements: 

1) Bidder must utilize USATF certified  offic ia ls to offic ia te the Champ ionships.  
2) Bidder must estab lish an offic ia ls and  event sta ff hosp ita lity a rea  where food , fluids, and fruit a re ava ilab le throughout the 

c ompetition. 
3) Bidder is enc ouraged  to p rovide ac c ommoda tions and transporta tion for offic ia ls from outside the geographic  a rea of the loc a l 

Assoc ia tion. 
Bidder’ s Initia ls     

 

B. Bidder to Provide the Following: 
 1) Will offic ia ls from outside the Assoc ia tion be invited?    Yes No 

 2) Will the event p rovide any of the fo llowing for the certified  offic ia ls? 

Transporta tion  Yes No    (If yes, describe) 

Food   Yes No    (If yes, describe) 

Lodging   Yes No     No. of nights    No. of officials                                    

Mea l a t Event Site  Yes No 

 3) Ind ic a te p lans for delivery of fluids and mea ls to offic ia ls working a t the Champ ionships. 

 

Part XVII – Volunteers 
 
A. USATF Requirements: 

1) Volunteers a re an essentia l pa rt of conduc ting a  suc cessful Champ ionship  event.  Bidder must p lan for the rec ruitment of a  
suffic ient number of volunteers to ensure the suc c ess of the Champ ionships.  20-30 adults a re necessa ry to serve as chute workers 
(must report to the finish line a t least 30 minutes p rior to the sta rt of the first rac e). 

 2) Bidder must p rovide Volunteers with amenities suc h as t-shirts, to ilet fac ilities, beverages, and /or light snack, and transporta tion as 
app rop ria te. 

 
Bidder’ s Initia ls     

B. Bidder to Attac h the Following: 
  1) Ind ic a te p lans for sec uring volunteers needed  for the Champ ionships.  
 2) Ind ic a te p lans for p rovid ing amenities to volunteers. 

Part XVIII – Safety and Sec urity 
 
A. USATF Requirements: 
 1) Bidder must ensure the sa fety of a ll a thletes, offic ia ls, and  spec ta tors a t the Champ ionships. 
 2) Bidder must a rrange for the approp ria te number of uniformed sec urity personnel to be ava ilab le a long the c ourse and  a t the sta rt 

and finish lines for the Champ ionships. 
 3) Golf c a rts or simila r vehic les must be p rovided  to transport injured or incapac ita ted ind ividua ls from the Champ ionships c ourse. 
 

Bidder’ s Initia ls     
 

B. Bidder to Attac h the Following: 
 1) Deta iled  sec urity and  evac uation p lans to ensure the sa fety of a thletes, offic ia ls, and spec ta tors during the Champ ionships. The 

p lan should  deta il the c ha in-of-c ommand in the sec urity and evac uation p rotoc ol and  inc lude the role of the Youth Cha ir in the 
dec ision-making p roc ess.  

 2) Ind ic a te whether loc a l polic e or p riva te sec urity personnel w ill be p resent during the Champ ionships, and p rovide deta ils. 
 

Part XIX – Medic al 
 
A. USATF Requirements: 

1) Bidder sha ll ensure tha t adequa te med ic a l servic es a re ava ilab le for the dura tion of the Champ ionships; a  minimum of one (1) 
physic ian and  ten (10) a thletic  tra iners.   

2) Certified  first a id  p roviders must be on-site a t a ll times to c over the entire race c ourse.   
3) Vehic les for transporting injured a thletes to the med ic a l tent must be p rovided. USATF' s dec ision on the adequac y of med ica l 

servic es sha ll be fina l. 
4) Separa te med ic a l a reas sha ll be estab lished for a thletes and  spec ta tors whic h may utilize either tents and / or permanent 

struc tures. The loc a tions must be pub lic ized  in the Junior Olymp ic s Passport.  
 

Bidder’ s Initia ls     
 

B. Bidder to Attac h the Following: 
 1) Plans for ensuring adequa te med ic a l servic es for a thletes and spec ta tors.  Please note tha t the adequac y of med ic a l servic es 

must be app roved  by USATF. 
 2) Hyd ra tion p lan for a thletes and spec ta tors. 
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Part XX – Legal 
 
A. USATF Requirements: 

1) After the Bid  is awarded , it rema ins sub jec t to site and c omp lianc e review to monitor the p rogress towards fulfilling  the ob liga tions 
and requirements c onta ined herein and  of any subsequent site-eva luation visits.  Fa ilure of Bidder to suc c essfully c omp lete the site 
and c omp liance reviews may result in forfe iture of the c ontrac t deposit and / or remova l of Champ ionships from Bidder, or both. 

2) On or before Februa ry 15, 2010 the suc c essful Bidder sha ll execute the a forementioned  Contrac t, whic h sha ll govern the 
rela tionship  between the pa rties with respec t to the Champ ionships.  

3) The suc c essful Bidder must sa tisfy the p re-c ond itions sta ted in the Contrac t.  If the Bidder fa ils to meet these ob liga tions, then 
USATF reserves the right to withd raw the award  of the Champ ionships and re-award  them to another Bidder, pursuant to the 
p roc edures outlined in USATF Regula tion 4-F-10 or assess a  pena lty of up to $2,000 per infrac tion. 

 

Bidder’ s Initia ls     
 

B. Bidder to Provide the Following: 
 1) Name and  title of ind ividua l w ith lega l authority to execute a  contrac t on beha lf of Bidder. 
 2) Tax identific a tion number of Bidder. 
 3) Sta te Certific a te of Good Stand ing, Sta te Certific a te of Authority or Board of Direc tor’ s resolution authorizing Bidder to pursue 

hosting the Champ ionships. 
 

Part XXI – Additional Information (Attac h Additional Sheets with Responses) 
 
Please p rovide any add itiona l informa tion tha t you believe will assist USATF in dec id ing whether to award a  Na tiona l Champ ionships event 
to your organiza tion.  
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BIDDER STATEMENT 
 

 
I,                                                , on beha lf of                                                                    (Bidder), the entity seeking to host the 2011 USATF 

Nationa l Junior Olymp ic  Cross Country Champ ionships (the “ Champ ionships” ), rep resent and  warrant tha t I have thoroughly read and  

reviewed  the foregoing Bid  App lic a tion Form and  the “ Na tiona l Champ ionships Bidd ing”  informa tion on the USATF web  site.  I understand  

the requirements for hosting the Champ ionships and  I have the exp ress authority to submit this Bid  App lic a tion on beha lf of Bidder.  In 

pa rtic ula r, I understand tha t Bidder does not have the right to c ontrac t w ith any sponsor, supp lier, or vendor without the express written 

c onsent of USATF.    If awarded  the right to host the Champ ionships, I understand  and agree tha t I must c omp ly with eac h and  every 

requirement sta ted  in this Bid  App lic a tion and the Bid  Champ ionships c ontrac t to be executed  on or before Februa ry 15, 2010, as well as a ll 

app lic ab le USATF and IAAF Competition Rules and Regula tions.  Add itiona l app lic ab le requirements sha ll be negotia ted in good fa ith 

between USATF and Bidder. 

Eac h and  every sta tement, p romise, c ha rt, photograph, or submission made in c onjunc tion with the submission of this Bid  

App lic a tion is true and ac c ura te, as of the da te of this submission, and  do not omit or misrep resent a  ma teria l fac t or seek to p romise to 

deliver on a  p romise that is incapab le of being fulfilled .  If, due to subsequent events or inac tion, any sta tement, p romise, c ha rt, 

photograph, or submission made herein is no longer true or capab le of being fulfilled , then I sha ll immed ia tely notify USATF of this fac t.  For 

purposes of the p reced ing sentence, I understand that I am ob liga ted  to notify USATF, within forty-eight (48) hours, of the d iscovery tha t any 

aspec t of the a ttac hed Bid  App lic a tion has bec ome untrue or is inc apab le of performance.  I further understand and  agree tha t USATF 

reserves the right to withd raw its award of the Champ ionships due to Bidder’ s inab ility to fulfill the c ond itions and p romises sta ted in its 

orig ina l Bid  App lic a tion, or as mod ified  by mutua l agreements. 

EVENT ORGANIZER/ BIDDER    USATF YOUTH COMMITTEE 

 

 

            

Print Name:     Lionel Leac h 

Title:      Youth Athletic s Division Cha ir 

Entity Represented :    Da te: 

Da te: 

 

EVENT/ RACE DIRECTOR 

 

 

       

Name:       

Title:       

Entity Represented :     

Da te: 
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ASSOCIATION ACKNOWLEDGEMENT 
 

 
I, on beha lf of the      Assoc ia tion of USA Trac k & Field , Inc . hereby ac knowledge tha t 

the Assoc ia tion has been c onsulted  by      (Event Organizer) rega rd ing  the role it sha ll 

p lay if Event Organizer is awarded  the 2011 USATF Na tiona l Junior Olymp ic  Cross Country Champ ionships. 

 

 

 

Da te:             

       Name: 

       Title: President (req uired ) 

 

 

Da te:             

       Name: 

       Title: 



                                              12 

ADDENDUM A 
 

USATF YOUTH COMMITTEE 
ON-SITE VISIT  

AGENDA 
 
 
FIRST DAY 
 

12:00 PM - 6:00 PM USATF Representa tives a rrive, LOC transp orts to hotel. 
 

7:00 PM - 7:30 PM USATF Representa tives meet a ll LOC members.      
 

7:30 PM  USATF Representa tives a nd  LOC Dinner  
 
SECOND DAY  
 

8:00 AM - 9:30 AM Breakfast 
 

9:30 AM - 12:00 PM Visit Cross Country Course 
 

12:00 PM - 1:30 PM Lunc h 
 

1:30 PM - 3:00 PM Visit Meet Headquarters, Hotels, Convention Centers, etc .  
 

3:00 PM - 6:00 PM USATF Representa tives return to hotel, write rep ort. 
 

6:00 PM - 7:00 PM USATF Representa tives a nd  LOC review and  sign report. 
 

7:00 PM  Dinner 
 
THIRD DAY 
 

8:00 AM - 9:00 AM Breakfast 
 

9:00 AM  USATF Representa tives d epart. 
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ADDENDUM B 
Sample Budget 

 
Shaded cells indicate those areas that strongly depend on LOC relationships and arrangements.  Figures provided are fixed or "best guess" estimates 
based on financial reports from previous years. 
 

Revenue 
Sponsorship  
Convention & Visitors Bureau Support  
Hotel Rebate 5,000.00 
Concessions   
Meet Photo contract 3,000.00 
Program Sales 2,500.00  
Entry Fees 20,000.00  
Expo Area   
Merchandise Vendor 42,000.00  
Other Vendors 3,000.00  
Bid Application Deposit Refund  2,500.00  
  

Expenses 

Bid Application Deposit 2,500.00   Police 1,000.00  
Rights Fee 2,500.00   Golf Carts 1,600.00  
Sanction 700.00   Announcers 1,000.00  
Facility Fee   New Equipment Purchase   
Facility Clean-up   Postage & Express Mailings 500.00  
Facility Repairs   Hip Numbers/Pins 500.00  

Operations Trailer 1,500.00   
Travel/Meetings (site visits 
and bid presentation) 3,000.00  

Meet Director    Credit Card Fees   
Paid Personnel - Ticket Takers, Office Staff, etc.    Miscellaneous 5,000.00  
Pasta Dinner 7,000.00    
Timing 6,000.00   
Printing - Program, Credentials, Misc 2,000.00   
Office Supplies 2,000.00   
Office Equipment (Copiers/Fax Machines/Phones) 1,000.00   
Communications - Motorola Walkie-Talkies 500.00   
Sound Systems (Clerking & Awards Areas) 500.00   
Signage - Directional 2,000.00   
Opening Ceremonies 5,500.00   
Travel & Housing - Youth Meet Management Staff 5,000.00   
Meals - YMMS, Officials, and Volunteers 3,000.00   
Housing - Officials    
Officials & Volunteer Apparel 3,500.00   
Vehicle Rentals 1000.00   
Shuttle Transportation    
Tents, Tables & Chairs 6,500.00   
Port-o-Lets 1,000.00   
Ambulance/EMT Service 1,000.00   
Athletic Trainers 1,500.00   
Physician       
Security 3,000.00  
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             LEGEND 

Left Turn Red 

Right Turn Yellow 

Straight Blue 
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ADDENDUM F 

 



                                              18 

 
 

Addendum “G” 
Junior Olympic Marks, Images, and Terminology 

 
 

USA Track & Field (“USATF”) is recognized by the United States Olympic Committee (“USOC”) as the 
National Governing Body for the sports of track and field, long distance running and race walking within the 
meaning of the Constitution and Bylaws of the USOC and Ted Stevens Olympic and Amateur Sports Act (the 
“Act”).  USATF has staged, advertised and promoted events marketed as “Junior Olympic” events over the past 
several years.  
 
Subject to the terms and conditions of this Bid Application and any contract between USATF and Bidder 
relating to this application (the “Contract”), USATF shall grant to Bidder a non-exclusive, nontransferable right 
and license to use: (a) certain Junior Olympic-related marks, images and terminology (i) to identify the Junior 
Olympic Events, (ii) to stage the Junior Olympic Events, and (iii) to advertise and promote the Junior Olympic 
Events in all media.  Bidder hereby agrees to comply with all terms and conditions of the Contract, including 
with respect to Media Rights, Sponsorships, Merchandising, Signage, Marketing and Ambush Marketing.  
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