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Bid Submission Date:  
Event Site: 

Event Organizer/ Bidder:   
   Tel. (H): 
Contac t Name:   
   Tel. (W): 
Address:   
   Fax: 
Web site Address:   
   Cell: 
E-ma il: 

The host c ity of the 2011 USATF Nationa l Junior Olymp ic  Trac k & Field  Champ ionships (the “ Champ ionships” ) must be in the Centra l Zone 
of the United  Sta tes (Arkansas, Alabama, Dakotas, Gulf, Illinois, Ind iana , Iowa, Minnesota , Missouri Va lley, Nebraska , Oklahoma, Ozark, 
South Texas, Southern, Southwestern, Tennessee, West Texas, Wisc onsin). See www.usatf.org / Assoc ia tions to loc a te your loca l USA Trac k & 
Field  (USATF) Assoc ia tion.  No b id  app lic a tions from b idders p roposing to host the Champ ionships in a  loc ation outside the Centra l Zone 
will be c onsidered. 
 
Please forward  one (1) c opy of the c omp leted  app lic a tion with supporting  ma teria ls to Tric ia  Floyd , Grass Roots Programs & Events 
Manager, USA Trac k & Field , 132 E. Washington, Suite 800, Ind ianapolis, IN 46204; one (1) c opy to Lionel Leac h, Youth Athletic s Division 
Cha ir, 202 Map le Avenue, Irvington, NJ 07111; and  one (1) c opy to Linda  Ellis, Youth Athletic s Division Sec reta ry, 1889 Brigadoone Lane, 
Florenc e, SC 29505.   
 
Prior to forward ing your b id  app lic a tion to us, p lease make sure tha t you have: (1) inc luded  a ll requested  informa tion and  a ttac hments, 
(2) ob ta ined  a ll necessa ry signa tures, (3) c onsulted with the loc a l USATF Assoc ia tion and (4) read  and  understood  the b idder sta tement 
loc a ted  near the end of this b id  app lic a tion. Applic ations are due July 31, 2009. 
 
For assistanc e in c omp leting  this Bid  App lic a tion p lease contac t Lionel Leac h a t (917)913-5505 or lionel@youthusatf.org  or Tric ia  Floyd  a t 
(317) 713-4695 or Tric ia .Floyd@usa tf.org. 
 

Event Direc tor (if d ifferent from above):     Tel. (H): 
 
Name: Tel. (W): 
 
Add ress: Fax: 
  
E-ma il: Cell: 

Fac ility Direc tor (if d ifferent from above):     Tel. (H): 
 
Name: Tel. (W): 
 
Add ress:  Fax: 
  
E-ma il: Cell: 

Part II – Year and National Championship Event Sought 

Event: 
 

 USATF Na tiona l Junior Olymp ic  Trac k & Field  Champ ionships    

Yea r: 
 

  2011 
(Centra l Zone) 

Part I – Princ ipal Contac ts    PLEASE PRINT LEGIBLY OR TYPE 

USATF NATIONAL JUNIOR OLYMPIC  
TRACK & FIELD CHAMPIONSHIPS  

BID APPLICATION 

Bid  Submission Date:  
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Part III– Bid Award Proc ess 

Part VlI – Loc al Organizing Committee Details (Attac h Additional Sheets with Responses) 

Part IV – Junior Olympic  Marks, Images, and Terminology 

Bidder hereby agrees to the terms and c ond itions set forth in ADDENDUM “ D”  with respec t to c ommerc ia l and other use of Junior 
Olymp ic -rela ted  marks, images and  terminology.   

A. USATF Requirements: 
1) USATF serves a  rac ia lly, c ultura lly and  soc io-economic a lly d iverse constituenc y.  USATF seeks to c reate meaningful 

opportunities for pa rtic ipa tion of women, rac ia l and  ethnic  minorities, and persons with d isab ilities, and  enc ourages entities 
hosting our Nationa l Champ ionships to do the same.  It is the polic y of USATF to enc ourage the engagement of Minority 
Business Enterp rises (“ MBE’s” ) and  to p romote full and equa l business opportunities for MBE’s in b id  c ontrac ting  for 
c hamp ionship  events. 

2)  The suc c essful Bidder sha ll p rovide a  management team c onsisting  of persons with tec hnic a l, administra tive, sa les, 
marketing , and  p romotions expertise, as well as support sta ff, suffic ient to p lan, host and  conduc t a  first c lass Champ ionships 
event. 

Bidder’ s Ac knowledgment X    
B. Bidder to Attac h the Following: 
 1) The lega l name, add ress, web page URL address, te lephone and  fax numbers, and the lega l form of the sponsoring 

organiza tion b idd ing for the Champ ionships, if d ifferent from tha t listed in Pa rt I. 
 2) List the names and  p rofessiona l bac kground  informa tion of key management personnel who will be responsib le for the 

c onduc t of the Champ ionships.  Provide an organiza tiona l c hart or listing  of the p roposed  event management team.  
Ind ic a te how your Champ ionships management team addresses USATF’s d iversity/ MBE c riteria . 

 3) Deta iled  informa tion c onc erning the host organiza tion’ s experience in stag ing major a thletic  c ompetitions or other events.  
Please spec ify the event name(s), da te(s), na ture of event, budget, number of competitors/ pa rtic ipants and  a ttendance 
figures. 

 4) Name other organiza tions, if any, tha t w ill c onduc t or assist in the c onduc t of the event.  Exp la in the rela tionships and 
responsib ilities of any suc h organiza tions.  Inc lude their event experienc es and key personnel bac kground  informa tion. 

 5) Attac h the c ontrac t or lease agreement for the fac ility where the Champ ionships will be held .  Exp la in the responsib ilities of 
the fac ility’ s management during the Champ ionships. 

 
 

The Champ ionships will be awarded a t the USATF Annua l Meeting to be held  in Ind ianapolis, IN Dec ember 2 -6, 2009.  Site selec tion 
will be made from among those fully and p roperly c omp leted  Bid  App lic a tions submitted to USATF that a re ac companied  by a  
refundab le Bid  App lic a tion fee payab le to “ USA Track & Field ”  in the amount of Ten Thousand Dolla rs ($10,000.00).  Fina lists w ill be 
rec ommended by the site eva lua tion c ommittee selec ted by the Youth Athletic s Division and the host c ity w ill be selec ted  by a 
ma jority vote of the Youth Athletic s delega tes p resent a t the session of the Annua l Meeting a t whic h the vote is taken.  The suc c essful 
Bidder will be required to pay a  Twenty-Five Thousand  Dolla r ($25,000.00) rights fee to USATF on the da te the Champ ionships a re 
awarded .  

2) Event Title (USATF Reg. 4-B):  USATF NATIONAL JUNIOR OLYMPIC TRACK & FIELD CHAMPIONSHIPS 

Part V – Event Details 

1) Event Site (Fac ility Name & Loca tions in West Zone): 

3) Event Date:   July 26 – July 31, 2011 

4) Please enc lose a  d rawing of the trac k and surround ing fac ilities, showing layout, in ac c ordanc e with USATF Competition Rule 160.  
Ind ic a te loca tion of a thlete c hec k-in, fie ld  event a reas, a id  and  med ic a l sta tions, finish line, toilet fac ilities, and med ia  fac ilities (if 
app lic ab le).  (See Part XII for add itiona l fac ility and equipment requirements.) 

5) Please a ttach a  history sheet listing  p revious Assoc ia tion, Reg iona l, Na tiona l, or other Champ ionships held  a t the p roposed  
Champ ionships fac ility.  

6) Attac h an Entry Form for a  p revious trac k and fie ld  event c onduc ted  by b idder (if any). 

7) Weather c ond itions during July: 
 Average temperature during Competition Dates:  Average humid ity:  Average wind: 
 

Part VI – Assoc iation 

1) Loc a l  Assoc ia tion: 

 President Name: 

 Telephone: 

 Fax: 

 E-ma il: 
 
See www.usatf.org/ Assoc iations to loca te the app rop ria te c ontac t information for your loc a l USATF Assoc ia tion. 
2) Briefly exp la in the role of the loc a l Assoc ia tion, its offic ia ls, and/ or other servic es in the p lanning or stag ing of the event. 

(Attach an add itiona l sheet if nec essa ry.) 
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USA TRACK & FIELD and USOC OFFICIAL SPONSORS 
 

The fo llowing a re the existing  Offic ia l/ Na tiona l sponsors of USA Trac k & Field  as of Ap ril 1, 2009.  Bidder should  period ic a lly c hec k the 
USATF website for updated  sponsor/ supp lier informa tion.   
 
USATF Sponsors  Produc t Ca tegory USATF Supp liers  Produc t Ca tegory 
Nike  Sports apparel and  ac c essories  Gill    Athletic  equipment 

VISA  Financ ia l payment servic es (c red it and deb it Hasty Awards  Meda ls and  Awards 
  c a rds, ATM ca rds, stored  va lue c a rds,   Ludus Tours  Travel, tour, and    
  traveler’s c hec ks, vouchers, and  elec tronic     hosp ita lity packages 
 p roduc ts/ servic es payment)          
24-Hour Fitness Hea lth c lub fac ilities 
The Hershey Company Confec tionery p roduc ts, gum and  other 
 b rea th freshener p roduc ts, milk mod ifiers,  
 desserts and ic e c ream topp ings, baking  
 p roduc ts, non-c hocola te confec tiona ry 
 snac k food  p roduc ts 
MBNA Affinity Card  

Bidder’ s Ac knowledgment X    
 

A. USATF Requirements: 
1) Bidder is required  to pay a  refundab le app lic a tion fee in the amount of Ten Thousand  Dolla rs ($10,000.00).  The winning 

Bidder’ s app lic a tion fee will be reta ined as a  c ontrac t deposit and may be app lied  by USATF to remedy Bidder’ s unfulfilled  
ob liga tions with respec t to the c onduc t of the Champ ionships.  Upon fina l award  of the Champ ionships, the suc cessful 
Bidder will be required to pay an add itiona l non-refundab le rights fee in the amount of Twenty-five Thousand  Dolla rs 
($25,000.00). 

 2) The suc c essful Bidder will be required  to exec ute USATF’s forma l Champ ionships agreement on or before Februa ry 15, 2010.  
Bidder’ s fa ilure to do so sha ll g ive USATF the right to award  the Champ ionships to a  d ifferent b idder.  

3) The b idder must demonstra te its ab ility to pay a ll  the expenses and  show evidenc e of financ ia l fitness to c onduc t the 
Champ ionships, inc lud ing p rovid ing USATF with a  p roposed  Champ ionships budget and period ic  financ ia l sta tements, from 
the da te of award through the c ompetition, as requested .  

4) The suc c essful Bidder may only c ontrac t w ith sponsors, supp liers, or vendors app roved by USATF.  This app rova l must be 
ob ta ined  in writing .  No sponsor, supp lier, or vendor may assoc ia te itself w ith the Champ ionships, the Champ ionships name, 
or the Champ ionships logo, w ithout the exp ress written app rova l of USATF.  No sponsor, supp lier, or vendor tha t is not a  USOC 
sponsor, supp lier, or vendor may be assoc ia ted with the Champ ionships, the Champ ionships name, or the Champ ionships 
logo, and  even then, only with USATF approva l.   

 5) The suc c essful Bidder will be required  to p romote and  advertise the Champ ionships in a  first c lass manner emp loying a ll 
c ustomary means (p rint, rad io, te levision, website, etc .).  All p roposed advertising  c opy, designs, photos, d rawings, and logos 
must be app roved  in writing in advanc e by USATF’s Marketing and Lega l Departments, p rior to pub lica tion.   

 6) All entry fees sha ll be reta ined  by the suc c essful Bidder. Maximum entry fees for the Champ ionships a re estab lished  by the 
USATF Youth Athletic s Committee (See Part XIII, pa ragraph 3).   

 7) The Bidder may c ha rge an admission fee for spec ta tors.  The admission fee sha ll be reasonab le and  must p rovide op tions for 
multi-day admission passes a t d isc ounted ra tes.  Note: Current USATF member c oaches in good-stand ing sha ll rec eive free 
admission. 

 8) Revenue from the c rea tion and sa le of Champ ionships merc hand ise bearing USATF Marks or Olymp ic -rela ted  marks, images 
or terminology must be app roved in advanc e by USATF.  USATF reserves the right to c onduc t its own merc hand ising ac tivities 
a t the Champ ionships or to engage a  vendor to sell USATF merc hand ise.  The Bidder sha ll p rovide, a t no cost, a  loc ation for 
suc h sa les in a  high-tra ffic  a rea within the fac ility. Add itiona lly, USATF reserves the right to purchase exc lusivity rights from the 
Bidder and ac t as the sole rep resenta tive for the sa le of Champ ionships merc hand ise. USATF agrees to notify the Bidder by 
June 15, 2010 if suc h a  dec ision is made. At whic h time, the transfer of merc hand ise rights sha ll be negotia ted  in good  fa ith 
between USATF and Bidder. 

 9) Revenue from non-merc hand ise c onc ession sa les will be reta ined by the suc cessful Bidder.  
 10) The suc c essful Bidder may c reate an exposition a rea p rovided that sponsors and  supp liers designa ted by USATF a re g iven 

free space.  USATF will notify the suc c essful Bidder by Ap ril 15, 2011 of any sponsor or vendors interested in sec uring a  space 
in the exposition a rea .  The succ essful b idder will reta in revenue from exposition booth renta l. 

 11) Within sixty (60) days of the c onc lusion of the Champ ionships, b idder sha ll submit a  c omp lete financ ia l ac c ounting of the 
Champ ionships, inc lud ing pa id  da ily a ttendance figures and hotel room p ic k-up  report to the Cha ir of the USATF Youth 
Athletic s Division and the Manager of Grass Roots Programs. 

 12) Revenue from p rotest fees c ollec ted  sha ll be reta ined by USATF. 
 13) Revenue from b ib  number rep lac ement fees sha ll be reta ined by USATF. 

Bidder’ s Ac knowledgment X    
B. Bidder to Attac h the Following: 
 1) A p roposed Champ ionships budget. (See “ Samp le Budget Temp la te”  in ADDENDUM B.) 
 2) A p roposed insuranc e and risk management p lan for the Champ ionships.  Genera l Liab ility, Direc tors’  and Offic ers’ , 

Automotive Liab ility, Workers’  Compensa tion, and  other insuranc e polic ies will be required with limits and  polic y deta ils to be 
determined. Note: Genera l Commerc ia l Liab ility Coverage is ava ilab le with a  USATF sanc tion.  (See Part XIII, 9 below.) 

 3) Deta ils of any Champ ionships merc hand ise the Bidder wishes to c reate and  sell. 
 4) Deta ils of antic ipa ted  c onc ession sa les a t Champ ionships. 
 5) Deta ils of antic ipa ted  exposition a rea with booth size(s), renta l c osts, and  site map. 

Part VIII – Business Issues (Attach Additional Sheets If Nec essary) 
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A. USATF Requirements: 
 1) Bidder must ensure tha t adequa te hotel rooms or other app rop ria te housing a re ava ilab le to ac c ommoda te the expec ted 

7,000 or more a thletes, c oaches, offic ia ls, and family members who will a ttend  the Champ ionships. 
 2) Bidder must be ab le to sec ure a  headquarters hotel(s) tha t w ill reserve an adequa te room b loc k for pa rtic ipants and 

spec ta tors, for seven (7) days prior to, during, and two (2) days a fter Champ ionships. 
 3) Bidder must ensure tha t adequa te eating  estab lishments or food  servic e a rrangements will be ava ilab le for pa rtic ipants and 

spec ta tors a t the Champ ionships.  Suc h food servic e a rrangements sha ll offer a  va riety of foods suc h as fresh fruit, 
sandwic hes, p izza , and  hea lthy snacks a t a  low c ost. 

Bidder’ s Ac knowledgment X    
 
B. Bidder to Provide the Following: 
 1) The names of hotels or other p roperties tha t w ill pa rtic ipa te in your p roposed Champ ionships housing p lan, the number of 

rooms ava ilab le for pa rtic ipants a t the pa rtic ula r hotels and / or p roperties, p roposed  ra tes (with or w ithout mea ls) for sing les, 
doub les, trip les, suites, etc ., as well as meeting room spac e ava ilab ility.  Ind ic a te d istanc es from trac k and  fie ld  fac ility. 

 2) Name of headquarters hotel and  ind ic a te meeting rooms ava ilab le for USATF use. 

 3) Is other housing ava ilab le nea r the trac k and  fie ld  fac ility a t varied  ra tes?  Yes No   (If yes, p rovide deta ils) 

 4) If b idder is p roposing to use loca l c ollege and university on-c ampus housing, p lease p rovide informa tion about room 
ava ilab ility, loc ation of eac h dorm and d ining fac ility in re la tion to the trac k and  fie ld  fac ility, c osts per room (with or w ithout 
mea ls), type of room, number of persons per room, and whether c limate c ontrol systems a re ava ilab le in each room (i.e. a ir-
c ond itioning, hea t, etc .)  If ba throoms a re sha red , ind ic a te how they a re sha red . (Note: On-c ampus housing should  be a  
sec ondary housing resource.  Suc h housing is adequate for some athletes, offic ia ls, and  others.) 

 5)  Ea ting estab lishments within easy wa lking and d riving d istances of a ll p roposed  housing p roperties submitted.  Spec ify 
restaurant d ining hours. 

 6) Please ind ic a te whether any hosp ita lity a rrangements a re p lanned  (i.e. welc ome func tion or pasta  d inner etc .).  Desc ribe 
p roposed  hosp ita lity a rrangements, if any, on-site a t finish line and / or key housing p roperties for a thletes, c oac hes, meet 
offic ia ls, and / or USATF VIP guests. 

Part X – Travel, Transportation, and Parking 

A. USATF Requirements: 
 1) Bidder must ensure tha t the host c ity has adequa te transporta tion fac ilities and c apab ilities for those managing, 

pa rtic ipa ting in, or a ttend ing the Champ ionships. 
 2) Bidder must p rovide adequate pa rking a rrangements a t the competition site for pa rtic ipants, the Youth Committee, USATF 

sta ff, and any VIPs designated  by USATF. 
Bidder’ s Ac knowledgment X    

 
B. Bidder to Attac h the Following: 
 1) Name a ll a irlines servic ing the loc a l a irport(s) and  the number of flights in and  out of host c ity eac h day.  List any a irlines with 

ma jor hubs in or nea r host c ity. 
 2) Distance from a irport to hotels and from hotels to c ompetition site.  Ind ic a te whic h hotels p rovide free a irport shuttles. 
 3) A list of transporta tion systems within your c ity/ c ommunity ava ilab le for pub lic  use that p rovide ac c ess to the trac k and  fie ld  

fac ility and  hotels.  Ind ic a te p lan for c oord ina tion of rac e and  transporta tion routes with sta te and loc a l authorities, if 
app lic ab le. 

 4) List c ompanies that p rovide renta l c a r servic es, taxis, limousine, and  any other transporta tion rela ted informa tion. 
 5) Desc ribe pa rking a rrangements a t c ompetition site, inc lud ing p lans for VIP and USATF sta ff pa rking. 

Part XI – Promotion, Advertising, and Public ations 

A. USATF Requirements: 
 1) Bidder sha ll c onsult w ith USATF to op timize pub lic  awareness of the Champ ionships.  Bidder sha ll use its best efforts to 

p romote the Champ ionships, inc lud ing through p rint, pub lic  re la tions, rad io, te levision, Internet, and p rint pub lic a tions, to 
generate substantia l spec ta tor and c ommunity interest in and  support of the Champ ionships.  USATF and  its designa ted 
sponsors, supp liers, and  lic ensees sha ll have the right to rec eive free advertising  in the Champ ionships p rogram.  Bidder sha ll 
c onsult w ith USATF’s Marketing Department p rior to engag ing in any p romotiona l or advertising  ac tivities. 

 2) The Champ ionships logo must be app roved  in writing by USATF’s Marketing  and Lega l Departments p rior to any use of the 
logo.  The logo sha ll inc lude the full c hamp ionship  name, the USATF logo, the yea r (2011), and  may inc lude a  design element 
that symbolizes the event’ s loca tion. 

Bidder’ s Ac knowledgment X    
 
B. Bidder to Provide the Following: 
 1) Desc ribe p lan for c rea ting awareness of and p romoting the Champ ionships via : 
  a ) p rint advertising, 
  b ) pub lic a tions, 
  c ) e lec tronic  or d ig ita l med ia  (rad io, te levision), 
  d ) Internet, and / or 
  e) other. 

Part IX – Housing and Meals (Attac h Additional Sheets with Responses) 
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Part XII – Fac ilities and Equipment 

A. USATF Requirements: 
 The Bidder must p rovide a ll necessa ry fac ilities and equipment to host a  first c lass track and fie ld  c ompetition.  Such fac ilities and  

equipment inc lude: 
 Trac k and Field  Fac ilities 
 1) A 400m, eight-lane, synthetic , trac k and  fie ld  fac ility tha t meets IAAF requirements and c omp lies with USATF Competition 

Rules 160 and  164.   
 2) Separa ted and  secure c lerking a rea  with tab les in permanent build ing or tents.  Clerking a rea must be equipped with a  

pub lic  add resses system.  (See pa ragraph 25 in this sec tion for tent/ build ing size requirements) 
 3) Snow fenc ing and rop ing for perimeter of c lerking and / or fie ld  event a reas, to sepa rate spec ta tors from c ompetitors. 
 4) Adequate ba throoms throughout track and fie ld  fac ilities.  Port-a -potties should  supp lement ba throom fac ilities, as 

designa ted by the Youth Executive Committee in the on-site Site Review. 
 5) Separa ted sec ure a rea  for boys and  g irls award p resenta tions. 
 6) A sec ure, easily ac c essib le loc ation for a ffixing  Champ ionships results, p rotec ted  from weather elements, for viewing by 

a thletes and c oac hes. 
 7) Press fac ilities tha t inc lude internet ac cess (wireless ac cess is p referred). 
 Trac k and Field  Equipment 
 8) Trac k shoe sp ikes and sp ike wrenc hes ava ilab le for purc hase during the Champ ionships.  The sp ikes must adhere to the 

fac ility’ s sp ike requirements. 
 9) Sc oreboard for simultaneous trac k results d isp lay. (Rec ommended) 
 10) Sign board  performance-ind ic a tors for each fie ld  event. 
 11) Two (2) sets of e ight (8) Newton-style sta rting b loc ks. 
 12) Two (2) high jump p its w ith c ommerc ia l g rade extenders. 
 13) Two (2) multi-d irec tiona l long jump p its. 
 14) One (1) multi-d irec tiona l pole vault p it, w ith c ommerc ia l g rade extenders, for c omb ined  events c ompetition. 
 15) Ten (10) 1.0 kilo and  ten (10) 1.6 kilo d isc i. 
 16) Nine (9) 600 gram and  nine (9) 800 gram c ompetition javelins; e ight (8) Turbo Javelins. 
 17) Six (6) six-pound, nine (9) four kilo, and  nine (9) twelve pound  shots. 
 18) Eight (8) four kilo and  eight (8) twelve pound hammers. 
 19) Hurd les with ad justab le c ounter weights suffic ient for e ight (8) competitors. 
 20) The finish line record ing system, whic h must sa tisfy Rule 165, sha ll be fully automatic  by d ig ita l imagining equipment.  The 

system must have two cameras, a t least one of whic h must be a  c olor c amera .  An independent timing system, whic h 
meets the same spec ific a tions as the p rimary system, must be used  as a  backup  system. 

 21) High speed p rinter(s) for heat sheets and  results. 
 22) At least six (6) a ir b lowers and squeegees, in c ase of ra in. 
 23) At least six (6) w ind gauges. 
 Event Management Support Requirements 
 24) Athlete packet p ic k-up  fac ilities a t headquarters hotel and / or a t track fac ility (a fter sta rt of c ompetition). 
 25) Running event c hec k-in tent, a  minimum of 30 feet by 60 feet; a  fie ld  event c heck-in tent, a  minimum of 20 feet by 20 feet; 

and a  hipp ing tent, a  minimum of 40 feet by 60 feet.  The hipp ing tent sha ll be supp lied  with 144 c ha irs and  three 8-foot 
tab les. 

 26) Tenting a t fie ld  event a reas to p rotec t a thletes from elements, a  minimum of 10 feet by 20 feet. 
 27) Opera tions tra iler(s), 10 ft by 40 ft w ith three (3) sepa ra te sec tions, and  with a  door opening measuring a t least 30 inc hes, to 

house Champ ionships management.  The opera tion tra iler sha ll be supp lied  with tab les, c ha irs, e lec tric a l power, a  high-
speed c op ier, c omputers, p rinters, a  fax mac hine, te lephones, and  other app rop ria te equipment and personnel.  The 
elec tric a l power sha ll be suffic ient to run a ll of the equipment and have a  bac k up  generator in c ase of a  power outage.  
The tra iler sha ll have elec tric a l outlets. 

 28) Three (3) c omputers (two ma in c omputers and a  bac k-up c omputer), one of whic h must be Internet ready (high speed 
c onnec tion or modem), and a  ded ic ated  phone line sha ll be p rovided  by either the Bidder or the timing service. 

 29) Two (2) copy mac hines with a ll supp lies (inc lude 15 c a rtons of paper, toner, etc .). 
 30) Up  to three (3) fac simile mac hines with a ll supp lies and up  to three (3) ded ic a ted fax lines, the number to be determined  

during Youth Committee site inspec tion visits. 
 31) Up  to four (4) portab le pub lic  add ress systems to use for the Sta rting , Awards, Clerking and  Hipp ing a reas. 
 32) Twenty (20) golf c a rts for mob ility a round  trac k and fie ld  fac ility.  Ten (10) to be used  by Competition Meet Management 

team and  ten (10) for LOC use for food  and  water d istribution, venue setup , and offic ia l in-venue transporta tion. 
 33) Fifty (50) Motorola -type, multi-c hannel wa lkie-ta lkies for LOC and  Competition Meet Management team use, w ith two-thirds 

(2/ 3) having headsets. 
Bidder’ s Ac knowledgment X    

 
B. Bidder to Attac h the Following: 

1) A written letter from the fac ilities’  highest ranking offic ia l (President, CEO, Chanc ellor, etc .) ind ic a ting  tha t it w ill make the 
fac ility ava ilab le to the suc c essful b idder and  USATF for the Champ ionships, inc lud ing setup  p rior to and  b reakdown a fter 
the Champ ionships.   The letter sha ll deta il the p relimina ry estima ted fees assoc ia ted with the use of the fac ility. 

 2)  A list of fac ilities and equipment from Part XII-A tha t Bidder c urrently has a t its d isposa l. 
 3) A list of fac ilities and equipment from Part XII-A tha t Bidder does not currently have ac c ess to and ind ic a te p lans for sec uring 

these items. 
4) Plans for loc a tion of a thlete pac ket p ic kup , running event c hec k-in tent, fie ld  event c hec k-in tent, hipp ing tent, awards 

a rea , and  operations tra iler. 
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Part XIII – Championships Management 

A. USATF Requirements: 
 1) The Competition Rules of USATF sha ll govern the c onduc t of the Champ ionships. 

2)  Notwithstand ing the grant of rights c onta ined  in Part IV  above, USATF and the Cha irperson of the Youth Committee sha ll 
c ollabora te with and exerc ise overa ll supervision over LOC’s p lanning for management and c onduc t of the 
Champ ionships, and  sha ll have sole responsib ility for the c onduc t of the Champ ionships competition.  Spec ific a lly, USATF’s 
Competition Management Team (as defined  herein) sha ll have overa ll responsib ility for and  sha ll oversee a ll aspec ts of the 
c onduc t of c ompetition during the Champ ionships.  It is exp ressly understood  by both pa rties tha t USATF’s Competition 
Management Team has fina l authority during the c ompetition with respec t to the conduc t of the Champ ionships. 

3) USATF has estab lished the fo llowing maximum entry fees for the Champ ionships:  ind ividua l events - Eight Dolla rs ($8.00); 
re lays - Thirty-two Dolla rs ($32.00); hep ta thlon/ dec athlon - Twenty-four Dolla rs ($24); penta thlon/ tria thlon - Twenty Dolla rs 
($20.00). Late fees of Ten Dolla rs ($10.00) may be cha rged by the Bidder for p rocessing inc omp lete entries. (i.e. USATF 
membership , missing b irth c ertific a tes, verific a tion of age, etc .).  Five Dolla rs ($5.00) may be cha rged  for lost race (b ib ) 
numbers. 

4) USATF will p rovide a t no cha rge the competition b ib  numbers. 
5) Bidder is responsib le for ordering suffic ient quantities of hip  numbers to c onduc t the Champ ionships. 

 6) USATF will c rea te and ma inta in the offic ia l Champ ionships website and  the Passport booklet (whic h is d istributed a t the 
Regiona l Champ ionships to a thletes and c lubs who qua lify for the Champ ionships). Bidder sha ll work with the Manager of 
Grass Roots Programs and  the Youth Committee to p rovide the necessa ry information and  deta ils for the website and  
Passport.   

7) The c ompetition schedule sha ll be determined by USATF.  
8) The suc c essful Bidder must opera te a  Champ ionships and host c ity informa tion booth for pa rtic ipants and spec ta tors a t 

the pac ket p ick-up a rea. 
9) Opening ceremonies will be held  on the evening of the sec ond  day of competition (Wednesday). A pa rade of a thletes 

sha ll be inc luded  and  the a thlete’ s oath sha ll be administered .  The suc c essful Bidder will be responsib le for coord ina ting 
the opening ceremonies.  Necessa ry equipment and fac ilities inc lude: ac c ess to the trac k & fie ld  fac ility, an a thlete-only 
seating  sec tion to ac c ommoda te up to 7,000 a thletes, add itiona l sea ting for spec ta tors, a  pod ium stage, and  a  pub lic  
add ress system with a  mic rophone on the stage. 

10) Forma l meda l p resenta tion with two (2) awards stands (one for boys and  one for g irls) and  pub lic  add ress system must be 
p rovided  by the Bidder.  Pursuant to the p rocedures outlined  in USATF Competition Rule 305 (5), ind ividua l awards will be 
furnished  by USA Trac k & Field  for the c ompetitors finishing in the top eight (8) p lac es in eac h d ivision.  

11) Bidder sha ll ob ta in a  USATF sanc tion for the Champ ionships and  sha ll have in p lac e Comprehensive Genera l Liab ility 
insurance with an insuranc e c ompany or companies app roved  in writing by USATF, whic h sha ll p rovide liab ility coverage 
with a  limit of not less than One Million Dolla rs ($1,000,000) per oc c urrence and Five Million Dolla rs ($5,000,000) aggrega te.  
Bidder sha ll sec ure adequate add itiona l insurance c overage extend ing to automotive, worker’ s c ompensa tion and 
Direc tors and Offic ers Liab ility.  Bidder sha ll indemnify USATF aga inst liab ility for c la ims or losses resulting from Bidder’ s 
uninsured ac ts or omissions. 

12) Suc c essful Bidder must send rep resenta tives of its Champ ionships management team, as observers, to the 2010 Na tiona l 
Junior Olymp ic  Track & Field  Champ ionships.  Bidder’s Champ ionships management team must a rrive no la ter than the 
Monday of the week c ompetition beg ins. 

 
Bidder’ s Ac knowledgment X    

 
 
 
 

      
 

Part XIV – Championships Information, Entries and Results 

A. USATF Requirements: 
1)  The suc c essful Bidder sha ll utilize Hytek meet management software to ac cept entries into the Champ ionships.    USATF will 

p rovide the meet setup  d isk to the suc cessful b idder and  work c losely with the suc cessful b idder and the sixteen reg iona l 
meets to ensure entries from the reg iona l c hamp ionships a re sent in a  timely manner and  in a  forma t tha t c an be 
ac c epted  effic iently.   

2)  Entry fees will be sent to the succ essful b idder from the 16 reg iona l c hamp ionships. 
3)  The USATF website sha ll be the exc lusive host of the Champ ionship  meet information and  c hamp ionship  results.   

Bidder’ s Ac knowledgment X    
 

Part XV - National Youth Committee/ Competition Management Team 

A. USATF Requirements: 
 1) The suc c essful Bidder will be responsib le for a ll expenses assoc ia ted  with one p re-selec tion site visit by up to five (5) USATF 

sta ff and  Youth Committee representa tives.  In add ition, Bidder sha ll be responsib le for the expenses assoc ia ted with up to 
two (2) fo llow-up  site visits, by no more than five (5) persons p rior to the Champ ionships, whic h may inc lude USATF sta ff.  
(See “ On-Site Visit Agenda”  in ADDENDUM  A.) 

2) Bidder sha ll be responsib le for round-trip  ec onomy a ir transporta tion to the Host City from the home c ity of eac h member 
of USATF’s Competition Management Team.  In add ition, Bidder sha ll p rovide loc a l transporta tion, lodg ing, and  mea ls or 
per d iem for each member of USATF’s Competition Management Team for the period  beg inning two (2) days p rior to, 
during and  for one (1) day a fter the Champ ionships.  In add ition, LOC sha ll p rovide a  two-bedroom suite with pa rlor for use 
by the Cha ir of the USATF Youth Committee for the time period spec ified  in the p reced ing sentence. 

 3) Bidder sha ll p rovide transporta tion between the a irport and the hotel, the hotel and  the c ompetition fac ility, mea ls and  
hotel rooms for up  to fifteen (15) reg iona l c oord ina tors, or suc h other meet management personnel designa ted by USATF. 

 4) Bidder must p rovide two (2) full-size renta l c a rs and  four (4) seven-passenger vans, inc lud ing da ily insuranc e c overage,  for 
use by the Youth Committee and  USATF sta ff, a t no c ost to USATF.  

Bidder’ s Ac knowledgment X    
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A. USATF Requirements: 
1) USATF serves a racially, culturally and socio-economically diverse constituency.  USATF seeks to create meaningful 

opportunities for participation of women, racial and ethnic minorities, and persons with disabilities, and encourages 
entities hosting our National Championships to do the same.  It is the policy of USATF to encourage the engagement of 
Minority Business Enterprises (“MBE’s”) and to promote full and equal business opportunities for MBE’s in bid contracting 
for championship events. 

2)  The successful Bidder shall provide a management team consisting of persons with technical, administrative, sales, 
marketing, and promotions expertise, as well as support staff,sufficient to plan, host and conduct a first class 
Championships event. 

B. Bidder to Attach the Following: 
 1) The legal name, address, web page URL address, telephone and fax numbers, and the legal form of the sponsoring 

organization bidding for the Championships, if different from that listed in Part I. 
 2) List the names and professional background information of key management personnel who will be responsible for the 

conduct of the Championships.  Provide an organizational chart or listing of the proposed event management team.  
Indicate how your Championships management team addresses USATF’s diversity/MBE criteria. 

 3) Detailed information concerning the host organization’s experience in staging major athletic competitions or other 
events.  Please specify the event name(s), date(s), nature of event, budget, number of competitors/participants and 
attendance figures. 

 4) Name other organizations, if any, that will conduct or assist in the conduct of the event.  Explain the relationships and 
responsibilities of any such organizations.  Include their event experiences and key personnel background information. 

 5) Att h th  t t  l  t f  th  f ilit  h  th  Ch i hi  ill b  h ld   E l i  th  ibiliti  
       

 
 

A. USATF Requirements: 
1) The suc c essful Bidder must utilize only USATF c ertified  offic ia ls to offic ia te the Champ ionships.   
2) The suc c essful Bidder sha ll be responsib le for the rec ruitment of offic ia ls w ith the fina l app rova l of eac h offic ia l being made 

by the USATF Youth Committee. 
3)     The suc c essful Bidder must estab lish an offic ia ls and event sta ff hosp ita lity a rea  near the trac k where food, fluids, and  fruit 

a re ava ilab le throughout the competition. 
4) The suc c essful Bidder must p rovide ac c ommoda tions and loc a l transporta tion for offic ia ls from outside the geographic  

a rea  of the loc a l Assoc ia tion in ac c ordanc e with the Contrac t. 
5) The fo llowing offic ia ls a re necessa ry for the c onduc t of the Champ ionships:  Administra tive Sta ff, USATF Youth Athletic s 

Committee Cha ir, USATF Direc tor of Grass Roots Programs, USATF Manager of Grass Roots Programs, Jury of Appea ls (5), 
Trac k Referees (4), Fie ld  Referees (4), Comb ined Events Referees (2), Race Wa lk Referee (1), Protest Tab le (2), Operations 
Computer Center (3), Clerking Advisor (1), Clerks (6), Results (va ries), Computer Center Crew (3), USATF Nationa l Offic e (4), 
Reg istra tion (10), Announc er booth (3), Finish Line Coord ina tor (1), Wind  Gauge Coord ina tor (1), Rec ords (1), Sta rter 
Coord inator (1), Full c omp lement of running and fie ld  event offic ia ls and marsha lls as required  by USATF Competition Rules 
and events sc hedule. 

6) LOC sha ll p rovide mea l servic e for Champ ionships c ompetition offic ia ls, w ith b reakfast ava ilab le between 6:00 a .m. and 
9:00 a .m., and a  mid -day mea l ava ilab le between 10:30 a .m. and 1:30 p .m.  In add ition, LOC sha ll deliver mea ls to those 
offic ia ls who cannot leave their positions during the c hamp ionships.  

Bidder’ s Ac knowledgment X    
B. Bidder to Provide the Following: 
 1) Ind ic a te if offic ia ls from outside the Assoc ia tion will be invited?  Yes No 
 2) Please p rovide name, title, and c ontac t informa tion for the ind ividua l who will serve as the c oord ina tor of offic ia ls.   

3) A list of the offic ia ls under c onsidera tion to work the Champ ionships must be submitted to the Youth Cha ir ninety (90) days 
before the event. 

 4) Ind ic a te if the Bidder will p rovide any of the fo llowing for the certified  offic ia ls? 
   Air Transporta tion   Yes No (If yes, desc ribe) 
   Loc a l Ground Transporta tion Yes No (If yes, desc ribe) 
   Food  (other than desc ribed  above) Yes No (If yes, desc ribe) 
   Lodg ing    Yes No No. of nights    No. of offic ia ls    
   Mea l a t Event Site   Yes No 
 5) Ind ic a te p lans for delivery of fluids and mea ls to offic ia ls working a t the Champ ionships. 

 6) Ind ic a te p lans for delivery of wa ter and fifty (50) towels per day to offic ia ls on the track during the competition.  Ic e c hests 
must be p rovided  a t c heck-in, c lerking and va rious opera tions/ event management a reas. 

Part XVI - Offic ia ls 

Part XVII - Volunteers 

A. USATF Requirements: 
 1) Volunteers a re an essentia l pa rt of conduc ting a  suc cessful Champ ionships event.  Bidder must p lan for the rec ruitment of 

a  suffic ient number of volunteers to ensure the suc cess of the Champ ionships.  App roxima tely 100 volunteers per day will 
be needed  to host the Champ ionships. (See “ Volunteers”  in ADDENDUM C for more deta ils.) 

 2) Bidder must p rovide volunteers with amenities suc h as t-shirts, to ilet fac ilities, beverages and or light snack, and  
transporta tion, as app rop ria te. 

Bidder’ s Ac knowledgment X    
 
B. Bidder to Provide the Following: 
 1) Ind ic a te p lans for sec uring volunteers needed  for the Champ ionships. 
 2) Ind ic a te p lans for p rovid ing amenities to volunteers. 

Part XVIII – Safety and Sec urity 

A. USATF Requirements: 
 1) Bidder must ensure the sa fety of a ll a thletes, offic ia ls, and  spec ta tors a t the Champ ionships. 
 2) Bidder must p rovide sa fety c ages, w ings, and  fenc ing or flagg ing of sec tors a t fie ld  event a reas. 
 3) Bidder must p rovide adequate fluids for spec ta tor purchase. 
 4) Bidder must a rrange for an approp ria te number of uniformed  sec urity personnel to be ava ilab le a long the track and fie ld  

fac ility and  a t the sta rt and  finish lines for the Champ ionships. 
 5) Golf c a rts or simila r vehic les must be p rovided  to transport injured or incapac ita ted ind ividua ls from the Champ ionships 

trac k and  fie ld  fac ility. 
   Bidder’ s Ac knowledgment X    

B. Bidder to Attac h the Following: 
 1) Deta iled  sec urity and  evac uation p lans to ensure the sa fety of a thletes, offic ia ls, and spec ta tors during the 

Champ ionships. The p lan should  deta il the c ha in-of-c ommand  in the sec urity and evac ua tion p rotocol and  inc lude the 
role of the Youth Cha ir in the dec ision-making p rocess.  

 2) Ind ic a te whether loc a l polic e or p riva te sec urity personnel w ill be p resent during the Champ ionships and  p rovide deta ils.   
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Part XX - Legal 

A. USATF Requirements: 
1) Bidder sha ll ensure tha t adequa te med ic a l servic es a re ava ilab le for the dura tion of the Champ ionships, inc lud ing a  

minimum of two (2) physic ians, three (3) Emergenc y Med ic a l Tec hnic ians (EMT), one (1) fully equipped  ambulanc e, six (6) 
fac ility personnel tra ined in CPR and  two (2) a thletic  tra iners.   

2) Certified  first a id  p roviders must be on-site a t a ll times to c over the entire trac k and  fie ld  fac ilities.  
3) Vehic les for transporting injured a thletes to the med ic a l tent must be p rovided. USATF' s dec ision on the adequac y of 

med ic a l services sha ll be fina l. 
4) Separa te med ic a l a reas sha ll be estab lished in the c ompetition a rea for a thletes and in the stands for spec ta tors. The 

loc a tions must be pub lic ized  in the passport. Tents and / or permanent struc tures may be used. 
 5) Water and ic e chests must be p rovided  a t c hec k-in, c lerking and va rious opera tions/ event management a reas. 

   Bidder’ s Ac knowledgment X    
B. Bidder to Attac h the Following: 
 1) Bidder’ s p lans for ensuring adequate med ic a l servic es for a thletes and  spec ta tors.  The med ic a l services p lan must be 

app roved  by USATF. 
 2) Name and  c redentia ls of head  physic ian, as well as a thletic  c ompetition experience. 
 3) Name and  c redentia ls of head  a thletic  tra iner, as well as a thletic  c ompetition experienc e. 
 4) Name nearest hosp ita l to trac k and fie ld  fac ility/ c ompetition sites. 
 5) Ind ic a te loca tions where IV fluids, wa ter, and  ice will be ava ilab le. 
 6) Ind ic a te p lans for delivery of wa ter to the a thlete c ompetition and c hec k-in a reas during c ompetition. 

Part XIX – Medic al 

A. USATF Requirements: 
1) After the Bid  is awarded , it rema ins sub jec t to site and c omp lianc e review to monitor the p rogress towards fulfilling  the 

ob liga tions and requirements conta ined  herein and those resulting  from subsequent site-eva lua tion visits.  Bidder’ s fa ilure 
to suc c essfully c omp lete the site and c omp liance reviews may result in forfe iture of the c ontrac t deposit and / or remova l 
of Champ ionships from Bidder, or both. 

2) On or before Februa ry 15, 2010 the suc c essful Bidder sha ll execute the a forementioned  Contrac t, whic h sha ll govern the 
rela tionship  between the pa rties with respec t to the Champ ionships.  

3) The suc c essful Bidder must sa tisfy the p re-c ond itions sta ted in the Contrac t.  If the Bidder fa ils to meet these ob liga tions, 
then USATF reserves the right to withd raw the award  of the Champ ionships and  re-award  them to another Bidder, pursuant 
to the p rocedures outlined in USATF Regula tion 4-F-10 or assess a  pena lty of up to $2,000 per infrac tion. 

   Bidder’ s Ac knowledgment X    
B. Bidder to Provide the Following: 
 1) Name and  title of ind ividua l w ith lega l authority to execute a  contrac t on beha lf of Bidder. 
 2) Tax identific a tion number of Bidder. 
 3) Sta te Certific a te of Good Stand ing, Sta te Certific a te of Authority or Board of Direc tor’ s resolution authorizing Bidder to 

pursue hosting the Champ ionships. 

Part XX – Legal 

Please p rovide any add itiona l informa tion tha t you believe will assist USATF in dec id ing whether to award a  Na tiona l  
Champ ionships event to your organiza tion. (Attac h add itiona l sheets, if nec essa ry.) 

Part XXI – Additional Information 



 

 

BIDDER STATEMENT 
 

I,                                                , on behalf of                                                                   (Bidder), the entity seeking 

to host the  2011 USATF National Junior Olympic Track & Field Championships event (the “Championships”), 

represent and warrant that I have thoroughly read and reviewed the foregoing Bid Application Form and the 

“National Championships Bidding” information on the USATF web site.  I understand the requirements for hosting the 

Championships and I have the express authority to submit this Bid Application on behalf of Bidder.  In particular, I 

understand that Bidder does not have the right to contract with any sponsor, supplier, or vendor without the express 

written consent of USATF. If awarded the right to host the Championships, I understand and agree that I must 

comply with each and every requirement stated in this Bid Application and the Bid Championships contract to be 

executed on or before February 15, 2010, as well as all applicable USATF and IAAF Competition Rules and 

Regulations.  Additional applicable requirements shall be negotiated in good faith between USATF and Bidder. 

 Each and every statement, promise, chart, photograph, or submission made in conjunction with the 

submission of this Bid Application is true and accurate, as of the date of its submission, and does not omit or 

misrepresent material fact or seek to promise to deliver on a promise that is incapable of being fulfilled.  If, due to 

subsequent events or inaction, any statement, promise, chart, photograph, or submission made herein is rendered 

untrue or becomes incapable of being fulfilled, then I shall immediately notify USATF of this fact.  For purposes of the 

preceding sentence, I understand that I am obligated to notify USATF within forty-eight (48) hours of the discovery 

that any aspect of the attached Bid Application has become untrue or incapable of performance.  I further 

understand and agree that USATF reserves the right to withdraw its award of the Championships due to Bidder’s 

inability to fulfill the conditions and promises stated in its original Bid Application, or as modified by mutual 

agreements. 

 

 

EVENT ORGANIZER/BIDDER    USATF YOUTH COMMITTEE 
 
 
             
Print Name:      Lionel Leach 
Title:       Youth Athletics Division Chair 
Entity Represented:     Date: 
Date: 
 
 
EVENT DIRECTOR 
 
 
       
Name:       
Title:       
Entity Represented:     
Date: 
 



 

 

 
 

USATF ASSOCIATION ACKNOWLEDGEMENT 
 
 

I, on behalf of the      Association of USA Track & Field, Inc. hereby acknowledge 

that the Association has been consulted by      (Event Organizer) regarding the role 

it shall play if Event Organizer is awarded the 2011 USATF National Junior Olympic Track & Field 

Championships, and that the Association and the Event Organizer have reached an agreement 

regarding the Association’s role with respect to that event. 

 

 
 
Date:              
       Name: 
       Title:  President (required) 
 
        
Date:              
       Name: 
       Title:   
 



 

 

ADDENDUM A 
 

USATF YOUTH COMMITTEE 
ON-SITE VISIT  

AGENDA 
 
 

 
FIRST DAY 

12:00 PM - 6:00 PM USATF Representatives arrive, LOC transports to hotel. 
 

7:00 PM - 7:30 PM USATF Representatives meet all LOC members.      
 

7:30 PM  USATF Representatives and LOC Dinner  
 

 
SECOND DAY  

8:00 AM - 9:30 AM Breakfast 
 

9:30 AM - 12:00 PM Visit Track & Field Facility 
 

12:00 PM - 1:30 PM Lunch 
 

1:30 PM - 3:00 PM Visit Meet Headquarters, Hotels, Convention Centers, etc.  
 

3:00 PM - 6:00 PM USATF Representatives return to hotel, write report. 
 

6:00 PM - 7:00 PM USATF Representatives and LOC review and sign report. 
 

7:00 PM  Dinner 
 

 
THIRD DAY 

8:00 AM - 9:00 AM Breakfast 
 

9:00 AM  USATF Representatives depart. 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

Addendum B 
Sample Budget Template 

Shaded cells indicate those areas that depend on LOC relationships and arrangements.   Figures provided are fixed/established 
fees or "best guess" estimates based on financial reports from previous years. 

Revenue 
Sponsorship   
CVB Sponsorship/Housing Rebate   
Gate Admissions 100,000.00  
Concessions   
Hotel Rebates 30,000.00 
Programs/Results Booklets 13,000.00  
Entry Fees 75,000.00  
Expo Vendor Fees   
Equipment Resale   
Merchandise Vendor 50,000.00  
Other Vendors 3,000.00  
Bid Application Deposit - Refund  10,000.00  

Expenses 
Bid Application Deposit - (refundable) 10,000.00   New Equipment Purchase   
Rights Fee 25,000.00   Postage & Express Mailings 1,000.00  
Sanction 1,300.00   Wristbands 1,500.00  
Facility Fee    Hip Numbers/Pins 700.00  
Facility Clean-up    Travel/Meetings 3,000.00  
Telephone, Fax & Other Technology Set-up    Credit Card Fees   
Facility Repairs    Miscellaneous 5,000.00  
Operations Trailer 1,500.00     
Meet Director      
Paid Personnel - Ticket Takers, Office Staff, etc.      
Timing 15,000.00     
Printing - Program, Credentials, Misc 15,000.00     
Office Supplies 2,000.00     
Office Equipment (Copiers/Fax Machines/Phones) 2,000.00     
Communications - Motorola Walkie-Talkies 2,500.00     
Sound Systems (Clerking & Awards Areas) 500.00     
Signage - Banners 1,500.00     
Signage - Directional 3,000.00     
Opening Ceremonies 1,500.00     
Travel & Housing - Youth Meet Management Staff 25,000.00     
Meals - Youth Meet Management Staff, Officials, 
Volunteers 35,000.00     
Housing - Officials      
Officials & Volunteer Apparel 10,000.00     
Vehicle Rental 1,000.00     
Shuttle Transportation      
Water, Ice, Towels, & Cups 6,000.00     
Tents, Tables & Chairs 7,500.00     
Port-o-Lets 1,500.00     
Ambulance/EMT Service 7,000.00     
Athletic Trainers 3,500.00     
Physicians      
Security 8,000.00     
Police 8,500.00     
Golf Carts 2,000.00     
Announcers 1,000.00     



 

 

 
ADDENDUM C 

 
Volunteers 

                 Genera l Event Volunteer Positions 

* Numerical notation indicates the number of volunteers needed at any given time.   

1. Meet Administration Assistants

2. 

 (4-6, note: this number will exceed 20 when track escorts are 
needed during relay events): Assist Meet Management officials in various areas including 
registration, results, and clerking/hipping.   
Ticket Sellers

3. 

 (3-4): Responsible for selling tickets at the front entrance. This position requires 
handling money and making correct change. 
Entrance Ticket Takers

4. 

 (2-4, depends on access points of facility): Monitor public entrance to 
the stadium, ensuring that only persons who have purchased tickets/passes enter the competition.   
Credential Entrance Monitors

5. 

 (4-6, depends on access points to the field of play): 
Responsible for supervising access to designated areas (check credentials).  
Program Sellers

6. 

 (3): Responsible for the sale of the Official Event Program. This position 
requires handling money and making correct change. 
Hospitality Assistants

7. 

 (2-4, depends on the number of hospitality areas): Assist the Local 
Organizing Committee with the official hospitality area and the volunteer hospitality area. 
Volunteers will help set-up food, keep the area orderly, refill items as necessary, etc. 
Awards Assistants

8. 

 (2): Help with the organization and distribution of awards throughout the 
meet. 
Medical Support Volunteers

9. 

 (4-6): Assist the medical staff with various tasks such as filling 
ice, restocking towels, and providing hydration for athletes at the finish line. 
Media Support Volunteers

Other positions may arise throughout the event.  

 (2): Duties include transporting meet information and results 
to/from various contacts, helping organize data, gathering quotes, etc.   

All volunteers will work under the direction of the Meet Director.  Responsibilities vary and require an 
ability to handle physical labor such as pit raking, movement of hurdles, equipment transfer, and fluid 
and ice replenishment.  Approximately 15-20 Facility Support volunteers are required at any given time.   

Facility Support Volunteer Positions 



 

 

ADDENDUM C – con’t 
 

 

 
 

Please mail or fax all 3 pages of this form to: 
 

Name, Address, and Fax Number 
 

All volunteers must be 15 or older and MUST work a minimum number of shifts over the 
course of the event. 

 

Last Name:  ___________________  First Name:  ____________________ Middle Initial:____ 

Mailing Address:  ______________________________________________________________  

City: __________________________________ State: _________Zip Code: _______________ 

Employer:  __________________________ Job Title:  ________________________________ 

Email address:  ________________________________ _______________________________  

Daytime phone:  ________________________    Evening phone: _______________________ 

Cellular phone:  ______________________________ (optional) 

Date of Birth:  ____________________________     
                              Month      /    Day    /    Year 

 

Volunteer Application  
USATF National Junior Olympic Track & Field Championships 

   

*** Name of Facility *** 



 

 

ADDENDUM C – con’t 
 

 

Volunteers for the National Junior Olympic Track & Field Championships are 
needed in one of the two following areas: 

(1) General Event Support – Responsibilities will focus on the overall execution of the 
event, including support in awards, hospitality, and ticket areas.  
(2) Facility Support – Requires knowledge of track and field; volunteers will be asked to 
perform sport-specific responsibilities. 
 
 

Please circle your area of volunteer interest:   
 
General Event Support  Facility Support 
 
   
 

GENERAL EVENT SUPPORT VOLUNTEERS 
 

 
Tuesday, Date  

 7:00 am – 11:00 am     

 11:00 am – 3:00 pm   

 3:00 pm – 6:00 pm    

Wednesday, Date 

7:00 am – 10:00 am     

 10:00 am – 2:00 pm   

 2:00 pm – 5:00 pm    

Thursday, Date 

7:00 am – 11:00 am     

 11:00 am – 3:00 pm   

3:00 pm – 7:00 pm    

 

General Event volunteers must sign up for at least THREE shifts – please indicate 
the three (or more) shifts for which you are available. Shifts will be filled on a first-
come, first-served basis 

Friday, Date 

7:00 am – 11:00 am     

11:00 am – 3:00 pm   

 3:00 pm – 6:00 pm    

  

Saturday, Date 

7:00 am – 11:00 am     

 11:00 am – 3:00 pm   

 3:00 pm – 6:00 pm    

Sunday, Date 

7:00 am – 11:00 am     

 11:00 am – 3:00 pm   

 3:00 pm – 6:00 pm    
 

 
 



 

 

 
 
 

ADDENDUM C – con’t 
 

FACILITY SUPPORT VOLUNTEERS 
 

 
Tuesday, Date  

 7:00 am – 12:00 pm      

 12:00 pm – 6:00 pm     

Wednesday, Date 

7:00 am – 12:00 pm      

 12:00 pm – 6:00 pm   

Thursday, Date 

7:00 am – 12:00 pm      

 12:00 pm – 6:00 pm   

Friday, Date 

 7:00 am – 12:00 pm      

 12:00 pm – 6:00 pm   

Saturday, Date 

7:00 am – 12:00 pm      

 12:00 pm – 6:00 pm   

Sunday, Date 

7:00 am – 12:00 pm      

 12:00 pm – 6:00 pm    

Facility Support volunteers must sign up for at least TWO shifts – please 
indicate the two (or more) shifts for which you are available – Preference for 
shift requests will be given to those choosing shifts that fall on the same day  



 

 

ADDENDUM “D” 
Junior Olympic Marks, Images, and Terminology

 
 
USA Track & Field (“USATF”) is recognized by the United States Olympic Committee 
(“USOC”) as the National Governing Body for the sports of track and field, long distance 
running and race walking within the meaning of the Constitution and Bylaws of the USOC and 
Ted Stevens Olympic and Amateur Sports Act (the “Act”).  USATF has staged, advertised and 
promoted events marketed as “Junior Olympic” events over the past several years.  
 
Subject to the terms and conditions of this Bid Application and any contract between USATF 
and Bidder relating to this application (the “Contract”), USATF shall grant to Bidder a non-
exclusive, nontransferable right and license to use: (a) certain Junior Olympic-related marks, 
images and terminology (i) to identify the Junior Olympic Events, (ii) to stage the Junior 
Olympic Events, and (iii) to advertise and promote the Junior Olympic Events in all media.  
Bidder hereby agrees to comply with all terms and conditions of the Contract, including with 
respect to Media Rights, Sponsorships, Merchandising, Signage, Marketing and Ambush 
Marketing.   
 

Part XV - 
National 
Youth 
Committ
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